Finding a Job In

Career for Career Services and Cooperative



http://www.montclair.edu/careerservices

Thoughts about the current job market
and your job hunt

Widen your search. Consider areas where the need continues to exist
for qualified employees: education, health care, information technology.

Network, network, network. Talk to everyone you know including your

dentist! Think of all the people your friends know and let everyone
become aware of your career goals.

Recognize that the job search WI|| take Ionger You will have to apply
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ob Hunting tactics that may work in “good”
times and ...the methods everyone knows

* Newspaper ads
« Sending resumes
« Employment agencies
* Newspaper ads




An effective job hunt requires....

Self assessment skills

Detection skills



An effective job hunt includes....

 Homework on yourself
* Detailed research on employers
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Job Hunting In tough times

Self Assessment skills

« Atough job market requires that you have several career goals.
* If you don’t know what kinds of positions you might want:
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An effective job hunt includes....

Detection skills

Research your occupational area
(Visit: http://www.montclair.edu/CareerServices/studentservices/researchocc.html)

— Learn job titles, key skills, professional associations, etc
— Do an information interview
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Job Hunting In tough times

Detection skills

« Use the Internet effectively
— Use niche sites rather than only the big
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Job Hunting In tough times

Communication skills

Use email effectively
* No goofy addresses
« Customize every communication
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Job Hunting In tough times

Communication skills

Network, Network, Network
— People hire people they know or people their friends know
— Research to learn the needs of the hiring manager
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Job Hunting In tough times

Sales skills

Resume/cover letter must be customized (clearly shows skills and
accomplishments relevant to job sought)

Must do follow-up.
Must be able to talk about yourself.
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Job Hunting In tough times

e Other ideas

— A good job hunt takes at least 40 hours a week and generally lasts
6 months. On average 100 resumes=3 interviews. You can do
better!

— Job hunting is work....

— Write your own resume. No one knows you better than yourself, so
do NOT pay someone to do your own work.
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