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All regular and continuing outside employment is to be reported to the Provost or 
his/her designee no later than promptly upon acceptance and thereafter on an 
annual basis) 

Please print clearly. 
 
                 
Name   _________________________    ____________________     ________ 
                          (Last)                                 (First)                           (MI) 
 
Social Security # _____  ___  ______  Department _______________________ 
 
     
 
I have read the University Code of Ethics on outside employment and understand that I 
may engage in outside employment only if it does not: 
 
  1.  Constitute a conflict of interest; 
 
  2.  Occur at a time when I am expected to perform  
       my assigned duties; 
 
  3.  Diminish my efficiency in performing my work  

     obligation at MSU.   
 
             
 

____________________________     ______________ 
               Signature                Date 
 
I have reviewed this notification document: 
 
 

        _____________________________     _______________ 
     Provost’s Signature               Date  
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Please provide the following information: 

Name & Address of 
Employer 

Description of work 
to be performed 

Hours and Dates 
of Work 

(including 
exceptions) 

Licenses or 
special 

requirements 
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