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Office of Research and Sponsored Programs
309 College Hall, Montclair, NJ 07043

Tel: 973-655-4128   Fax: 973-655-5150


FACT SHEET: Office of Research and Sponsored Programs

What does ORSP do?
· Assist in the identification of grants
· Review proposal guidelines with you
· Liaise with funding agency

· Provide model abstracts of successful grants
· Provide institutional information (relevant demographics/statistics and summaries of similar programs and grant-funded projects) that demonstrate MSU’s institutional capability to the funding agency

· Provide appropriate budget templates to use in calculating proposal budget  

· Assist in developing budgets in the format required by the funding agency, and providing the required budget explanation or justification 

· Review and explain agency required forms
· Provide examples of completed required forms with instructions

· Liaise between MSU and partnering institutions/organizations to obtain and/or provide required documents for a proposal
· Provide instructions on how to create and upload your proposal  via online grant application systems 

· Conduct a final review of your proposal for compliance, adherence to agency and university guidelines, and accuracy of your budget
· Conduct final grant submissions on both electronic and hard-copy submissions
· Source and purchase equipment

· Help with understanding employment procedures

· Process travel requests

· Assist with submission of program reports

· Revise grant budgets

· Request extension from the funding agency

What DOESN”T ORSP do?
· Write grant proposals
· Magic:  All proposals must be uploaded online or submitted to ORSP at least 3 work days prior to the deadline of the funding agency.  ORSP cannot guarantee the submission of proposals received less than 3 days before the agency deadline.  Because proposals are submitted online, it may take up to 24 hours to receive confirmation of the submission.
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