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INTRODUCTION 
 
This document is designed to provide you with the information you need to complete the 
research project component of the Clinical Doctoral Program in Audiology.  A research 
project pertaining to audiology and/or hearing science is required of all doctoral students 
in this program.  The research project should be original, and independently carried out.  
The research project final document must be a written work of original research, 
demonstrating your knowledge and mastery of issues relevant to the chosen research 
topic.   
 
Statement of Responsibility 
You are responsible for following the requirements set forth in this guide. It is your 
responsibility to locate appropriate materials, perform the necessary research, develop 
conclusions, and present all of the above in a form which meets standards acceptable 
to the discipline. 
 
Plagiarism in any form is unacceptable and will result in serious disciplinary 
action including loss of matriculation.  If detected after graduation, your degree 
may be rescinded.  You must act ethically in all aspects of the research project 
process.  You are expected to know, understand and follow the policies and 

procedures as outlined in the studentsô Rights and Responsibilities section of the 
Student Handbook as well as other University policies.  You are also required to follow 
the NIH Regulations and Ethical Guidelines for research which can be found at 
http://ohsr.od.nih.gov/guidelines/guidelines.html and to complete the NIH on-line training 
course, Human Participant Protections Education.  The course can be found at 
http://cme.cancer.gov/clinicaltrials/learning/humanparticipant-protections.asp. 
 
Subject content and appropriate supervision of all aspects of the completion of the 
research project is the responsibility of the research project chair and committee.  The 
Audiology Program Faculty will approve the Research Project only if style, form, and 
content standards appropriate for the program are maintained, and the research project 
document conforms to the guidelines present in this document. 
 

THE RESEARCH PROJECT 
 

Selecting Your Chair and Committee Members 
 

A research project committee composed of a minimum of three faculty members is 
required.  The three committee members must be Montclair State University doctoral 
faculty.  Requests for a committee member from outside the University must be made in 
writing to the Director of the Office of Graduate Admissions & Support Services.  Such 
outside faculty members must meet the criteria for MSU doctoral faculty in order to be 
approved as members of the committee.  One of the Montclair State University doctoral 
faculty members from your doctoral program will serve as your committee chair.  
Students, working with the chair, select the committee and file for Research Project 

http://ohsr.od.nih.gov/guidelines/guidelines.html
http://cme.cancer.gov/clinicaltrials/learning/humanparticipant-protections.asp
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Committee approval through the Director of the Office of Graduate Admissions & 
Support Services.  The form for the selection of the research project committee 
approval is included in these guidelines.   
 
Documentation & Proposal Timeline 

A paper copy of the approved proposal must be given to the committee chair and filed 
with the Office of Graduate Admissions & Support Services.  A copy will also be placed 
in your academic file in the program office.  The presentation of the completed research 
project may not occur in the same semester as the approval of the project proposal.  If 
you are a student in the entry-level track you must have an approved research project 
proposal by the end of the Spring semester of your third year in the program.  Post-
professional students must have an approved research project proposal by the time 
they have completed 36 credits. If these conditions are not met, your matriculation 
status will be reviewed.   

Research Involving Human Subjects  

For research involving human participants, once your research project topic and 
experimental procedures have been agreed upon by your committee, you must apply to 
and receive approval from the Institutional Review Board (IRB) before conducting 
research.  The primary responsibility for insuring ethical treatment of research 
participants lies with you and your research project committee chair.  Research 
involving human participants requires the filing of an Application for Review of Research 
Involving Human Participants through the Office of Research and Sponsored Programs.  
You may not commence data collection on the research project, without the approval of 
the Institutional Review Board.  The form for submission of the proposal to the IRB is 
available from the Office of Research and Sponsored Program or can be downloaded 
from their web site at http://www.montclair.edu/pages/ORSP/irb.htm.  Please note the 
dates of the IRB meetings in order to plan the submission of your application. 

 
The Research Project Presentation 
 
Once your research project chair and committee deem your project ready for final 
presentation, you must complete the Application for Presentation of Research Project 
Date form.  This form serves to establish the date of the final presentation, which must 
be approved and agreed upon by the Chair of the Research Project Committee, all 
Committee members, and the Office of Graduate Admissions & Support Services.   
 
As indicated in the table below, the Application for Presentation of Research Project 
Date form must be submitted to the Office of Graduate Admissions & Support Services 
by March 1st for May graduation, May 1st for August graduation, and by November 1st for 
January graduation.  You are required to submit one copy of the research project 
document to the Audiology Program Director plus one copy for each member of your 



Created: 12/2006 

 
3 

committee with this form. You should distribute these copies to all members of your 
committee for their use in preparing for your presentation. 
 
All copies of the research project document submitted for the final presentation must 
follow the format guidelines included in this handbook. Research project document 
copies submitted for the final presentation will not be accepted if not in this format.  As 
described in the section on Final Preparation of Your Research Document, this means 
you must follow APA style and use the required font, font size, spacing, margins, and 
pagination. 
 
The oral presentation of the research project is scheduled according to the guidelines 
outlined above.  Attendance by the candidate and all members of the committee is 
required.  If there is a committee member from outside the University, who lives at 
some distance from the university, technology such as interactive communication via 
video or tele-conferencing may be used to facilitate this memberôs participation. Other 
individuals (faculty, staff, or students from the department) are also invited to attend this 
presentation. 
 

Research Project Presentation Deadlines Chart 
 

Research Project Presentation and Submission Deadlines 

Request for 
Oral 
Presentation  

Oral Presentation Date  
 

Final Submission of 
document 
(no later than 4 weeks from 
degree conferral) 

Degree 
Conferral 

March 1 Approximately April 1 April 22 May  

May 1 Only by approval of committee 
chair 

July 28 August  

November 1 Approximately December 1 December 23 January  

 
Submission of Final Document 
 
The final document with all required content and format revisions must be submitted to 
the Audiology Program Director no later than four (4) weeks prior to your anticipated 
graduation date (degree conferral date).  
 
Following the successful presentation you must make any content changes required by 
the Committee.  Once you make all changes required by your committee, you must 
collect the signatures of each committee member on the Research Project Approval 
Forms (signature pages).  One original Research Project Approval Form (signature 
page) is to be included in each bound copy of the final research project paper. 
 
Once you make all the required content and format changes the revised manuscript 
should be submitted for review to your Chair and the Program Director.  The Program 
Director will review the final format using the Format Approval Form.  You will be 
notified as soon as possible if formatting changes need to be made.  Once all final 
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format changes are made, you must submit the following to the Audiology Program 
Director: the Final Research Project Submission Form, one complete copy with original 
signatures (except for the signature of the Graduate Dean), and an approved research 
project binder (available through the MSU bookstore).  The Program Director approving 
the submission will provide you with a signed copy of the Final Research Project 
Submission Form as a receipt.  The Program Director will forward your completed copy 
to the Office of Graduate Admissions & Support Services to be signed by the Dean.  
The Office of Graduate Admissions & Support Services will place a copy of the 
signature page in your file and submit a copy to the Registrar for posting to your 
permanent record.  
 
All copies of the final approved research project submitted for binding must be prepared 
on paper as identified in the formatting section of these guidelines.  All copies must be 
printed from a computer printer; no photocopies will be accepted.  One copy will be 
maintained by the Program Library at 855 Valley Road (Room 202-7).  The copy for the 
library is not for your chair.  If you want additional copies for yourself and/or members of 
your committee, you should purchase extra binders at the book store. You are 
responsible for distributing any additional personal copies.   

 
Suggestions for Preparing Your Proposal & Your Final Research Document 

Meeting with Your Advisor:  You should meet with your major research advisor on a 
regular basis.  Every student works differently, so what is appropriate for one may not 
be best for another.  In any case, you should schedule meetings to occur at specific 
intervals.  You are responsible for taking the initiative to set up these meetings.  In 
addition, if you have questions, concerns, etc. you should speak with your advisor.  You 
have the ultimate responsibility for completing your research project.  Your advisor may 
assist you in setting goals but it is up to you to do the work required to successfully 
complete the project.  

Title:  When choosing a title for your research project, create one that provides a clear, 
meaningful description of the content.  If possible, the title should not exceed 10 or 12 
words. 

Other general requirements:  You must obtain permission for any previously copyrighted 
material you use in your research project that is beyond ñfair use.ò  See 
http://www.copyright.gov/fls/fl102.html for more information. 

Preparing to Write Your Proposal:  Once you have selected your topic, you should 
conduct a literature search to find refereed articles directly related to your project.  It 
may be helpful to read book chapters or entire books on the topic, but these should not 
serve as your primary references in most cases.  After locating pertinent literature, 
summarize each article.  This will make it easier for you to prepare an outline of your 
proposal and to write the actual proposal without continually referring back to each 
individual paper.  Except in very rare instances you should not cite secondary 

http://www.copyright.gov/fls/fl102.html
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references.  If a paper is relevant to your research you should locate it, read it, and cite 
it directly. 

It is not always necessary to locate and summarize every article related to your 
research topic.  Your advisor will assist you in deciding how many references you need 
and which ones are most pertinent to your paper. 

In preparing an article summary you should include the following: 

1. Reference in APA format 
2. Statement of purpose/goals of the paper 
3. Statement of significance/importance of the research study 
4. Brief summary of procedures 
5. Summary of results with relevant statistics 
6. Conclusions 

If at all possible, avoid including exact quotes in your summaries.  Try to paraphrase the 
information and put it in your own words.  If it is absolutely necessary, put any text 
copied directly in quotes, and note the page number the quote came from in your 
summary. 

After summarizing some or all of the relevant literature for your topic, you should begin 
writing.  Start with general statements of the following: 

1. The purpose(s)/goal(s) of your research project 
2. The importance/significance of your research 
3. Your research question(s) 
4. Your hypothesis/hypotheses 

Once you and your advisor agree on the four items listed above, it is appropriate for you 
to meet with your entire research project committee.  At this meeting you should discuss 
the goals and significance of your project and your rationale for selecting the topic.  It is 
also appropriate to begin a discussion of the general procedures you expect to use in 
your research.  You may want to share with your committee a list of the relevant 
literature you have read so that they can read some of the papers if they desire.  Your 
entire committee should be in general agreement that your topic is appropriate and can 
be completed in a reasonable amount of time.  If not, you will have to continue 
discussions until the committee is in agreement.  

Writing the Proposal:  Before you commence writing, make an outline!  This process 
should be fairly straightforward if you use the article summaries you prepared and the 
statements you wrote to indicate the purpose, significance, research question(s) and 
hypotheses of the study.  Once you and your advisor agree on the outline of your 
proposal, it is time to begin writing. 
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Your proposal should include an introduction and a procedures/methods section.  In 
some cases you may have a brief introduction followed by a background or literature 
review section and then the procedures.   

In the Introduction (and if you have one, background section) you should include the 
following elements: 

1. Statement of the purpose/goals of the study 
2. Rationale for the study 
3. Significance/importance of conducting the study 
4. Specific research questions to be addressed 
5. Your research hypotheses 
6. A summary of relevant literature to support 1 through 5. 

In the Procedures/Methods you should include all of the following that apply to your 
study in sufficient detail for someone else to be able to replicate the study:  (This section 
should be written in the future tense as the study has not been done yet.) 

1. An introductory paragraph to tell the reader how your procedures section is 
organized 

2. A description of the research subjects 
3. A description of the tests and/or measurement methods to be used 
4. A description of the equipment to be used 
5. The variables you plan to manipulate, measure, etc. 
6. A description of how you plan to analyze the data   

Once you have completed a draft share it with your advisor.  Remember, writing is hard 
work and it is a process.  It is highly unlikely your first draft will be perfect.  No one 
expects you to write a masterpiece on your first try.  You should expect to revise your 
proposal a number of times before it is ready for submission to your committee and to 
the Office of Graduate Admissions & Support Services. 

Writing the Final Research Paper:  Once you have completed your data collection and 
received approval from your advisor, the next step will probably be data analysis.  There 
are two general ways to complete data analysis: statistical and descriptive.  In most 
cases you will complete both of them.  Descriptive analysis involves putting your data 
into graphic and/or tabular form and describing what you see.  Depending upon your 
study, this may require only one or many graphs and/or tables.  You may prepare a 
number of graphs and tables but decide not to include them all in your final paper.  
When describing these graphs and tables be sure to provide enough detail for someone 
who is not familiar with your project to understand and appreciate the results. 

The statistical analysis will vary depending upon the type of study you conduct.  It may 
involve parametric statistics, non-parametric statistics, post-hoc testing, etc.  You may 
need to do only one or two tests or many tests.  Be certain that you choose statistics 
that address your research questions.  You should not do statistical tests just because 



Created: 12/2006 

 
7 

you can.  Remember, the more tests you do the more likely it is that you will get a 
significant result due to chance alone.  Be certain that you have a reason for each test 
you complete. 

After you have done the descriptive and statistical analysis of your data you are ready to 
write your final research paper.  You may want to begin by revising your 
procedures/methods section to reflect the fact that your study has been completed.  In 
other words, put it in the past tense.  Also, the description of your proposed data 
analysis should be taken out of the procedures section as you will be including results of 
the actual analysis in your results section.  At some point you should also reread your 
introduction to be certain that the outcome of your study does not necessitate some 
revision of the introduction or possibly additional references which you did not include in 
the original proposal. 

Before you write the results, discussion and conclusions sections you should make an 
outline of those sections.  The following are general guidelines for the contents of each 
of these sections.  You should discuss the specifics of your particular project with your 
advisor before you begin writing to be sure you are both in agreement about the format 
or each section. 

Content of the Results Section:  You should begin this section with an introductory 
paragraph.  This paragraph is designed to remind the reader of the purpose/goals of 
your study and the general method(s) you used to collect your data.  It is important to 
include this in case someone decides to read only the results section of your document.   

Following the introductory paragraph you may decide to present your descriptive and 
statistical results separately or interweave them.  Either way, you should insert graphs 
and/or tables as soon as possible after you make the first reference to each of them.  
Figures and tables should be numbered sequentially and should have titles and 
captions.  The captions should not include an interpretation or description of the results.  
Do not be redundant.  If you include information about graphs and figures in the caption 
(e.g., explanation of symbols in graphs) do not repeat it in the text of your paper. 

When you describe your statistical results be sure to include the ópô values.  Whether to 
provide additional information such as degrees of freedom, etc. will be decided by you 
in consultation with your advisor.  Remember, results are either significant or not.  
ñNearly significantò is not meaningful.  You select an apriori significance level for a 
reason.  After the fact is not the time to waiver in your description of your data. 

Typically the Results and Discussion sections are separate.  If you prepare your final 
document with separate sections be sure you do not include the data interpretation in 
the results section.  That is, do not make statements such as, ñThese results are in 
agreement with the study oféò or ñThese results indicate that individuals with hearing 
loss have more difficultyéò  This information belongs in the discussion section. 
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Content of the Discussion Section:  You should introduce the discussion section by 
restating the purpose and/or hypothesis of your study and summarizing the overall 
results.  The discussion section is the place to compare your results to other studies in 
the literature that examined similar or related questions.  For the most part, you will 
have described these studies in your introduction or background section.  However, if 
you refer to a study you did not cite earlier, you should provide enough information 
about the study for the reader to be able to understand the similarities and/or 
differences between your study and the one you are discussing.  If your results are 
different from previous studies you should explain why you believe you obtained a 
different outcome.  Perhaps there was a difference in your methodology or your subject 
groups.  Whatever it is, this is the place to describe it. 

The discussion section is also the place to interpret your results and explain what you 
think they mean.  What may change as a result of what you learned?  Perhaps your 
results will have implications for remediation of individuals with hearing loss, or older 
individuals or children, etc.  The discussion section is the place to make such 
conjectures.  Be sure to provide your rationale.   

Often times the outcome of a study will generate the need for additional studies.  The 
discussion is the place to indicate your ideas for future research to follow-up on the 
study you just completed.  You may also identify limitations of the study you conducted 
and indicate other studies that will address these limitations. 
 
Content of the Conclusions Section:  This section is not required.  In some cases you 
may simply write a concluding paragraph at the end of the discussion section.  
However, if you have several conclusions based on your research study you may 
decide to include a separate section.  If so you should make your concluding statements 
clearly and concisely.  Sometimes there is a brief paragraph followed by an enumerated 
list of conclusions.  As with the other aspects of your paper, this will be decided with 
input from your advisor and committee. 
 
The Abstract:  Only after completing the rest of your document should you write the 
abstract.  The abstract should be no more than 250 words.  It should include the 
purpose/objective of the study, a brief description of the procedures, a summary of the 
results, and one or two concluding statements.  The abstract will be the most often read 
part of your document.  It should provide the reader with enough information for them to 
decide whether they want to read the rest of the document. 
  

TIMELINE FOR COMPLETING THE RESEARCH PROJECT 

As described in the Audiology Student Manual, you are required to register for a 
minimum of eight (8) credits to complete your research project.  The following 
description of the three (3) research project courses outlines the steps that you must 
complete in order to receive a grade for each research project course and move on to 
the next part of the project. 
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Courses: 
 
CSND 850 Directed Research I.  In order to successfully complete Research I you 
have to (1) select a topic and develop a working research question based on a review of 
the relevant literature, (2) select a committee to assist in the development and 
completion of your project, (3) meet at least once with your committee to discuss the 
topic and procedures and (4) complete a draft of your Introduction and Procedures.  If 
you do not complete the Directed Research I requirements by the end of the term, you 
will receive an IP and must register for CSND 850 for the following semester. 
 
CSND 851 Directed Research II.  In order to successfully complete Research II you 
have to (1) complete your written proposal, (2) hold a meeting with your committee to 
secure approval for data collection, and (3) complete the Institutional Review Board 
(IRB) application process (if appropriate).  If you do not complete Directed Research II 
requirements by the end of the term you will receive an IP and must register for CSND 
851 again the following term.  
 
CSND 852 Directed Research III.  In order to successfully complete Research III you 

have to (1) collect and analyze all your data, (2) prepare a document according to the 
guidelines provided in these guidelines, (3) present the results of your project in an 
open public meeting. Prior to the public meeting you must complete the form to 
announce the date for the final presentation of your project. This form also indicates 
dates by which you must complete your presentation in order to graduate.   Before 
graduation you will also present the results of your work at a state or national research 
forum.  If you do not complete Directed Research III requirements by the end of the 
term you will receive an Incomplete and must register for CSND 851 again the following 
term. 

 

PREPARATION OF THE FINAL MANUSCRIPT 
  
 

Format of the Final Research Project Paper 
 
Style Manual 
 

Style, footnotes, citations, and bibliographical form of the paper should conform to the 
conventions prescribed by the American Psychological Association, Publication Manual 
of the American Psychological Association.  Refer to the most recent edition of the 
manual for current information and to the APA web site for information regarding 
electronic citations and other recent changes. 
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Paper 

All paper used for required copies of the final paper to be submitted to the Program 
Director should be white 8 İò x 11ò,  20- to 24-pound, watermarked bond paper with a 
minimum of 25% rag or cotton content.  Acid-free paper is preferred because of its 
resistance to the effects of aging. 

 

Print and Copy Quality 

The research project paper may be printed using any of the high-quality printers 
available today, including laser, ink jet, or ñnear-letter-qualityò dot-matrix (24-pin).  
Whichever is used must produce consistently black letters and consistent margins.  
Sufficient darkness is also necessary for any supporting materials, such as computer 
printouts, drawings, pictures, etc., -- either as originals or as copies ï that you may need 
to append or insert in your manuscript. 

 

Typefaces 

The Office of Graduate Admissions & Support Services and the Audiology Program 
prefer 12 point type using Times Roman font.  This provides high readability.   

 

Spacing 

All text in the manuscript should be double-spaced.  Do not justify the right margin of 
your text; keep it left aligned, also known as ragged right, like the text in this guide. 

 

Margins 

To assure proper binding and for ease of reading the following margins should be used 
throughout the entire document:  

 Top margin, 1-1/2 inches 

 Right margin, 1 inch  

 Bottom margin, 1 inch 

 Left margin, 1-1/2 inches 

The bottom margin must be maintained on all pages, including the appendices.  Tables, 
maps, charts, and illustrations should come within such margins. 
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Pagination 

All pages from the title page to the first page of the body of the research project paper 
are prefatory; therefore, they must receive lowercase Roman numeral pagination (i, ii, 
iii).  The title page is counted as page one and the signature page as page two, but 
numbers do not appear on them.  Lowercase Roman numeral (iii, iv, v, vi, etc.) are used 
for all subsequent pages up to the first page of the text (page 1 of the Introduction) and 
should be placed three quarters of an inch from the bottom edge of the paper, centered 
between the margins.  Note that in all cases, centered between the margins is not 
centered on the page itself (because of the 1 1/2-inch left margin).   

Beginning with page 1 of the Introduction, Arabic numerals are used and are continuous 
through the last page including all appendices.  These Arabic page numbers for the text 
should be placed in the upper right-hand corner, not less than 1/2 inch from the upper 
edge and directly on the established right margin.  
 
 
Order of Items in the Final Research Project Paper 
Your paper should be submitted to the Program Director in the order outlined below. If 
not it will be bound as received. 
 
Items 1 ï 11 receive lower case Roman numeral pagination centered on bottom of page 
( iv, v, etc) as noted above. 

1. Title Page      (required, no page number 
appears)  

2. Research Project Approval Form (Signature Page*) (required, no page number 
appears)  

3. Abstract      (required) 
4. Acknowledgement     (optional) 
5. Dedication      (optional) 
6. Table of Contents     (required) 
7. List of Tables      (as appropriate) 
8. List of Figures     (as appropriate) 
9. List of Symbols/Abbreviations   (as appropriate) 
10. Preface      (optional) 

 
*Must be signed by all members of committee and Director of the Office of Graduate 
Admissions & Support Services 
 
Items 11 through 13 receive Arabic numeral pagination on upper right-hand corner of 
page as noted above. 

11. Text (body of research paper)   (required)    
12. References      (required) 
13. Appendices      (as appropriate) 
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14. Blank Cover Sheet     (required) 
 

Questions about the above procedures should be addressed to the Audiology Program 
Director. 

 

Graduation and Degree Conferment 
 
Students who have completed all requirements of the doctoral degree including the 
successful defense and submission of the research project prior to the filing deadlines 
listed above, will be invited to attend the appropriate May Commencement ceremony.   
 
Doctoral students who wish to attend the commencement ceremony will be required to 
rent appropriate academic regalia through the University Bookstore.  Students wishing 
to purchase a doctoral gown, hood and/or cap should contact the University Bookstore 
 



A1 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

APPENDICES ï SAMPLE FORMS 
 



 

A2 

 

Sample Title Page 
 

LOCALIZATION AND SPEECH UNDERSTANDING IN 
YOUNG ADULTS WITH SENSORINEURAL HEARING LOSS 

 

 

A RESEARCH PROJECT 
 

Submitted to the Faculty of 
Montclair State University in partial fulfillment 

of the requirements 

for the degree of Doctor of Science 

 

by 

Hears Well 

Montclair State University 
Montclair, NJ 

2006 

 

Research Committee Chair:  (Type Chairôs Name Here) 



 

A3 

Sample Research Project Approval Form/Signature Page 
 

MONTCLAIR STATE UNIVERSITY 

 

THE OFFICE OF GRADUATE ADMISSIONS & SUPPORT SERVICES 

 

COMPLETED PROJECT APPROVAL 

 

 

We hereby approve the Completed Clinical Research Project 

 

(insert title) 

 

of 

 

(insert name of student) 

 

Candidate for the Degree: 

 

Doctor of Science in Audiology 

 

 

 Research Project Committee:   

 

 

Department _______________________  ___________________________________ 

  Research Project Chair  

  (Chair signs on line; type name under  

  signature) 

  Dr. (name of research project chair) 

 

Certified by: 

 

___________________________________ ____________________________________ 
(Dean signs above; type name under signature)  (Committee member signs on line; type name under 

signature) 
Dr. (name), Dean of Office of Graduate Admissions & Support Services  Dr. (name of committee 

member) 

 

_____________________  ____________________________________ 
(date)  (Committee member signs on line; type name under  
  signature) 
  Dr. (name of committee member) 
 
  _________________________________________ 

 (Committee member signs on line; type name under  
 signature) 



 

A4 

  Dr. (name of committee member)  
 

Sample Abstract Page 
 

ABSTRACT 
 

(TITLE OF RESEARCH PROJECT, In Capitals) 
by Authorôs Full Name 

 
 

Text of abstract, not to exceed 250 words, and must be double spaced. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

A5 

THE AUDIOLOGY PROGRAM 
MONTCLAIR STATE UNIVERSITY 

APPROVAL OF THE RESEARCH PROJECT COMMITTEE 
 

Return the completed form, with all signatures, to the Graduate Advisor, Program in Audiology, Montclair State University, 
Montclair, NJ 07043 

Student Name  ________________________________________Date ____________________________ 
 
Address  _____________________________________________________________________________ 
 
Student I.D. No.__________________    Phone:  _________________________ 

 
Doctoral student please identify below the members of the research committee and obtain their consent to serve.     
 
Working Research Topic: ________________________________________________________________________ 
 
Doctoral Program/Concentration: ____________________________________________________________________ 
 
Research Project Committee: 
 
Chair/Advisor:   _______________________________ _____________________________ ____________ 
   Name     Signature    Date 
 
Committee Member:  _______________________________ _____________________________ ____________ 
   Name     Signature    Date 
 
Committee Member:  _______________________________ _____________________________ ____________ 
   Name     Signature    Date 
 
Committee Member:  _______________________________ _____________________________ ____________ 
   Name     Signature    Date 

 
The Program director will review this research project committee request, make one of the following determinations and 
forward a copy of this form to the Graduate School. 
_______ I recommend the research project committee membership as outlined above. 
       ______ I support the membership of a Non-MSU doctoral faculty member as part of this committee (see 

attached CV) 
_______ The research project committee is not recommended for the following reason(s): 
 _____ a minimum of three committee members have not been identified 
 _____ committee members do not have Montclair State University doctoral faculty status 
 _____ more than one committee member has been selected from outside the studentôs discipline 

_____ committee members have been identified from outside Montclair State University without Dean of the 
Graduate School approval 

_____________________________________________________________        ____________________ 
Doctoral Program Directorôs Signature                 Date 

 
Graduate Schoolôs Use Only 
The committee is 
_____________ Approved ________________ Denied (______________________________________ Comments) 
 
___________________________________________________________________ ______________________ 
Signature of Graduate School Representative      Date  

Approval of Research Committee 
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THE AUDIOLOGY PROGRAM 

MONTCLAIR STATE UNIVERSITY 
 

APPROVAL OF THE RESEARCH PROJECT PROPOSAL 
Return the completed form, with all signatures, to the Graduate Advisor, Program in Audiology, Montclair State University, 
Montclair, NJ 07043 

 
Student Name  ________________________________________Date ____________________________ 
 
Address  _____________________________________________________________________________ 
 
Student I.D. No.__________________    Phone:  _________________________ 

 
Instructions to doctoral students: 
The Research Project Committee members are required to meet with the doctoral student to review the research 
proposal.  Once the committee has approved the proposal, the original proposal and Approval of the Research Project 
Proposal form must be signed by all committee members and a copy forwarded to the Graduate School.  A copy of the 
proposal and this form must also be provided to each committee member.     
 
Research Project Proposal Title: _____________________________________________________________________ 
 
Doctoral Program/Concentration: ____________________________________________________________________ 

 
Research Project Committee 
We certify that we have met with the above student on the date listed below, that we have reviewed the attached proposal 
and are recommending to the Graduate School its approval.   
 
Date of Research Project Proposal Meeting: _________________________________ 
 
Chair/Advisor:   ______________________________ _______________________________ ____________ 
   Name     Signature     Date 
 
Committee Member:  ______________________________ _______________________________  ____________ 
   Name     Signature     Date 
 
Committee Member:  ______________________________ _______________________________ ____________ 
   Name     Signature     Date 
 
Doctoral Program Director:  _______________________      ____________________________ ____________ 
    Name    Signature     Date 

 
Graduate Schoolôs Use Only 
Check here if IRB review needed _________________  Log #___________________ 
The attached research project proposal is: 
____________ Research Project Proposal Approved __________________ ____________________ 
        Month   Year 
 ___________ Research Project Committee is recommended to reconvene and reconsider the proposal for the following 
reasons:  _________________________________________________________________________________________ 
________________________________________________________________________________________________
________________________________________________________________________________________________
__ 

Approval of Research Project Proposal 
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THE AUDIOLOGY PROGRAM 

MONTCLAIR STATE UNIVERSITY 
 

APPROVAL OF THE RESEARCH PROJECT PROPOSAL 
Return the completed form, with all signatures, to the Graduate Advisor, Program in Audiology, Montclair State University, 
Montclair, NJ 07043 

 
Student Name  ________________________________________Date ____________________________ 
 
Address  _____________________________________________________________________________ 
 
Student I.D. No.__________________    Phone:  _________________________ 

 
Instructions to doctoral students: 
The Research Project Committee members are required to meet with the doctoral student to review the research 
proposal.  Once the committee has approved the proposal, the original proposal and Approval of the Research Project 
Proposal form must be signed by all committee members and a copy forwarded to the Graduate School.  A copy of the 
proposal and this form must also be provided to each committee member.     
 
Research Project Proposal Title: _____________________________________________________________________ 
 
Doctoral Program/Concentration: ____________________________________________________________________ 

 
Research Project Committee 
We certify that we have met with the above student on the date listed below, that we have reviewed the attached proposal 
and are recommending to the Graduate School its approval.   
 
Date of Research Project Proposal Meeting: _________________________________ 
 
Chair/Advisor:   ______________________________ _______________________________ ____________ 
   Name     Signature     Date 
 
Committee Member:  ______________________________ _______________________________  ____________ 
   Name     Signature     Date 
 
Committee Member:  ______________________________ _______________________________ ____________ 
   Name     Signature     Date 
 
Doctoral Program Director:  _______________________      ____________________________ ____________ 
    Name    Signature     Date 

 
Graduate Schoolôs Use Only 
Check here if IRB review needed _________________  Log #___________________ 
The attached research project proposal is: 
____________ Research Project Proposal Approved __________________ ____________________ 
        Month   Year 
 ___________ Research Project Committee is recommended to reconvene and reconsider the proposal for the following 
reasons:  _________________________________________________________________________________________ 
________________________________________________________________________________________________
________________________________________________________________________________________________
__ 
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THE AUDIOLOGY PROGRAM 

MONTCLAIR STATE UNIVERSITY 
Application For Research Project Presentation Date 

Return the completed form, with all signatures, to the Graduate Advisor, Program in Audiology Montclair, NJ 07043 

Student Name  _________________________________________________ Date ____________________________________ 

 

Address  ______________________________________________________ Student I.D. No.__________________________ 

 

 
Instructions to doctoral students: 

An oral presentation of the research project is required of all doctoral students.  By completing this form and with the approval of all 

members of the studentôs research project committee, you are verifying that the project has met all the requirements of the doctoral 

program and that it is ready for final presentation.  Submit this form to the Office of Graduate Admissions & Support Services by 
March 1st for May graduation, May 1st for August graduation (students seeking an August degree conferral must include with their 

Application for a Research Project Presentation Date form letters of approval from each committee member confirming their summer 

availability), and by November 1st for January graduation.  The student is required to submit with this form one copy of the completed 

written manuscript of the research project for the Office of Graduate Admissions & Support Services plus one copy for each member 

of their research project committee. The Graduate Advisor will distribute these copies to all members of the studentôs committee for 

their use in preparing for the presentation. 

 

Research Project Title: ______________________________________________________________________________________ 

 

Doctoral Program/Concentration: __________________________________________________________________________ 

 
Research Project Committee 
We have reviewed the proposed written manuscript of the above studentôs research project and deemed it ready for presentation.  The 

following individuals have agreed to this date and signify by their signature below. 

 

Date of Research Project Presentation: _______________________________ Time of Presentation: ________________________ 

 

 

Chair/Advisor:   ______________________________ _______________________________ ____________ 

   Name     Signature    Date 

 

Committee Member:  ______________________________ _______________________________  ____________ 

   Name     Signature    Date 
 

Committee Member:  ______________________________ _______________________________ ____________ 

   Name     Signature    Date 

 

Committee Member:  ______________________________ _______________________________ _____________ 

   Name     Signature    Date 

 

   (e-mail if off-campus: __________________________________________________________) 

 

Director, Doctoral Program _____________________________ _______________________________ _____________ 

   Name     Signature    Date 

 
Dean, Office of Graduate Admissions & Support Services ______________________________

 _______________________________ _____________ 

   Name     Signature    Date 

 
Office of Graduate Admissions & Support Servicesôs Use Only 

The above student has met all the conditions for presentation of the research project as certified by the Office of Graduate Admissions 

& Support Services and received a grade of Pass. 

 

___________________________________________________________  _____________________ 
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Signature of Office of Graduate Admissions & Support Services       Date 

 

Distribution:  The Office of Graduate Admissions & Support Services, Doctoral Program Director, Research Project Chair, Student 

 

MONTCLAIR STATE UNIVERSITY 
THE OFFICE OF GRADUATE ADMISSIONS & SUPPORT SERVICES 

Research Project Submission Checklist 
 

Name:  _______________________________________ Date:  ________________________ 
Student ID:  ___________________________________ Phone:  _______________________ 
 
Following the successful presentation and once all changes to the final research paper have been made and 
the paper is in the final format as outlined in the Audiology Procedures & Guidelines for the Research Project, 
it is ready for submission to the Program Director.  The following forms and materials must be submitted in 
accordance with the filing deadlines published in this document: 
 
____1. _____ number of copies being submitted (minimum of one) of the approved research project paper 

in boxes or envelopes.  Please note that these copies are in addition to the copies that you must 
supply your committee chair and members for their review for defense.   

 
____ 2. Minimum of one original Research Project Approval Form (Signature Page).  Each member of the 

Research Project Committee will sign the form after the successful completion of the presentation.  
One Approval Form is required for each copy of the final paper that is submitted.     

 

_____3. One binder for each copy of the approved research project paper in #1 above.  These binders can 
be purchased at the MSU bookstore. 

_____4.     When appropriate, copies of letters of permission for the reproduction of copyrighted material. 

____ 5. One completed copy of the Research Project Submission Form. 
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MONTCLAIR STATE UNIVERSITY 
THE OFFICE OF GRADUATE ADMISSIONS & SUPPORT SERVICES 

DOCTORAL RESEARCH PROJECT SUBMISSION FORM 

 
Student Name: ________________________________________ Date: ___________________  
 
Phone Number (day): ____________________________ (eve) _________________________ 
 
E-Mail address:  _________________________________ Student I.D.: ___________________ 
 
Department: _________________________ Program: __________________________________ 
 
Research Project Committee Chair: ____________________________________________________ 
 
Title of Research Project: ____________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
Style Manual: _________________________________ Edition of Manual _________________ 
 
Total number of copies of final paper being submitted by the student for binding: _________  
 
 
A copy of this form will be provided to the student as a receipt for submission of their completed research 
project  

 
The above student has submitted the final research project paper to the Audiology Program Director in 
accordance to the Guidelines for the Procedures & Guidelines for the Preparation of the Research Project and 
said project has been approved by the Program. 
 
 
___________________________________     ________________________ 
Audiology Program Director       Date 

 


