N\ Procurement Services

LGEEMONTCLAIR

HD Supply Punch-Out Catalog for
MRO and Janitorial Supplies

1. From the Requisition Worklet menu Ordering Methods, choose “Connect to Supplier
Website”
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2. From the list of available Punch-Outs, select HD Supply

Connect to Supplier Website

Campany Regquaaten TRy
Montclair State University Shavam Lakdlaw usnD

Supplier websites 12 i1e

Sepplier Link Mame Witi- Supplear Supplier Description Comnact

oW COW LOVERNMENT LLE: [PUKICH cow 4 ™y
T | Conmect |

H

TI‘ Figher Scheniit FESHER SCIENTIFIC - (PUNCH Fisher i —— A

.el'm oumy Scientific ca
SCIE

e foummet Bining GOURMET DMING SERVICES [FUNCH  Gourmet I ™

GOURME ouT) Dining \ St )

L ¢ ", ,

WD Sepply MO SUBELY EACILITIES MANTEMAN HI Supply I ™

= m LD (PUNCH OUT) \ Co t .ll

- -
Conlirue Shopping ~ { Cancel )




3. Once in the Supplier’s website (Punch-Out), either type on the “Search” bar the name of
the item being procured, or select a category from the available list on the top left corner
i order to find the products matching your interest.

@) Technical Support: 1ETT.694.4932 (B am.- 8 pm EST)

HDSUPPLY

SHOP BY CATEGORY

Appliances
Cabinets & Countertops
Cleaning & Janitorial
Doars & Molding
Electrical
Electronics
Fitness & Exercise
Floaring & Ceiling
Food Service
Furniture & Décor
Gas Products
Grounds & OQutdoors
Hardware

Hospiality Supplies

®

SERVICES | RESOURCES | OFFERS

HWAC
Lighting & Ceiling Fans
Liners & Towels

Medical Supplies &
Equipment

Office Supplies
Paint & Supplies
Plumbing

Pool Supplies

Property Management

Safety

Signs
Storage
Tools

Window Coverings
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4. Click “Add to Cart” in order to select the desired item(s)
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5. Once done shopping, click on the “My Cart” icon on the top right of the screen to see the
items you are trying to purchase for editing and/or final submission

My Cart

6. Inthe “My Cart” page, hit “Submit Cart” once, confrming all items and quantities.
Lists can be created from this page as well:

SHoP BY ® | | OFFERS | eCATALOGS | MY REPAIR PARTS quickoroer (D
£ Continue Shopping = eamT A eman
SHUPPING GART Promotions @ &
Ready To Ship (1 items) Buy More & Save o
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Estimated Delivery - 11/17/25

APPLY
PART 128052

Klean-Up Facility Wipes, Package OFf 2 $£90.86 eacH Enter one at a time, max two per order.

512279 LIST PRICE

g Brand: Klean-up
—_——— Origin: CHINA 1 + ADD TO LIST
MFG Part:  GYM WIPES 800 Cart Summary ~
shipping: Charges may apply ADD TO QUOTE
REMOVE
Subtotal $90.86
shipping FREE
Tax
SAVE AS QUOTE (3)
Total $90.86
SUBMIT CART (3)
EMPTY CART | VIEW SAVED QUOTES | RETURN POLICY TOP A

RETURN POLICY

7. After clicking “Proceed to Checkout,” the website will re-direct you to Workday to
finish processing the purchase. Continue to process the PO requisition as it is normally
done.

**Refer to the Procurement Lifecycle Job Aid for further directions on how to complete the
requisition process. **

Vendor Contact: Charlie Meiser, Field Account Executive. HD Supply, Institutional

e m: 908-674-6692
e ¢: Charles.Meiser@HDSupply.com
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