MONTCLAIR STATE UNIVERSITY

NEW COURSE PROPOSAL FORM – UNDERGRADUATE OR GRADUATE



New Course Proposal 


INSTRUCTIONS:  Respond to each item on this form. This form must be accompanied by the original course proposal, including: objectives, scope, outline of content, methods of evaluation, required readings, and bibliography.

NOTE: FOR GEN Ed 2002, Multicultural Awareness Requirement (MAR), and Graduation Writing Requirement (GWR) courses  ONLY: An original, completed  GenEd 2002, MAR, or GWR COURSE PROPOSAL form, as approved and signed at the level of the Dean, MUST ACCOMPANY THIS FORM.
To add a new course to a new or existing program, complete the New Undergraduate Program Form or Undergraduate Program Alteration Form, or the Graduate Curriculum Action Form.  Forms are available on the Provost’s webpage: http://www.montclair.edu/Provost/forms/ 
Please print or type the following, so we may contact you should further information be required:

	NAME:      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
          

 FORMTEXT 
     
	Phone:           

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

	
	

	College/School:            

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
        
	Date:            

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

	
	

	Department:            

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
	


1. Course Alpha Code, Number, and Full Title:  




     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
          

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
        

(Current and deleted course numbers are listed on SIS Plus, screen 128. Select a course number that has never been used

 or has not been active in the past ten years.) 
2.
Suggested abbreviated course title for schedule of courses (32 characters, including punctuation and spaces):


                                                                                                                               
3. Catalog Course Description:      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
  

 FORMTEXT 
          

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
         

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
  

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
    

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
  

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     


4.
Prerequisite(s)      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
         

(All 200, 300, and 400 level courses MUST have a prerequisite.)

5. 
Corequisite(s)           

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 

     

6.
Is this course to be cross listed in any other department?   FORMCHECKBOX 
  Yes      FORMCHECKBOX 
  No

a. If “Yes”, identify the department, course alpha code, number, and full title of the course with which this one
 is to be cross listed:      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
         

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
          

 FORMTEXT 
        

 FORMTEXT 
     
7.
Is this course to be offered on a Pass/Fail basis only?      FORMCHECKBOX 
  Yes      FORMCHECKBOX 
  No

8.
What is the student capacity per section of this course?          
9.
How many student credit hours is this course?


a.
       Fixed Credit


b.       -       Variable Credit

10.
May this course be repeated for academic credit?     FORMCHECKBOX 
  Yes      FORMCHECKBOX 
  No


a.
If “Yes,” how many times may this course be repeated for credit under the same course alpha code
and number?       
b. If “Yes,” what is the maximum number of credits a student may accumulate under the same course alpha
code and number?       
11.
Complete the following:

a.
Indicate the number of student/faculty contact hours per week for each of the following instructional modes
used for the course (1hour = 50 minutes of class time):

      Cooperative Education        Field Experience       Independent Study       Internship/Externship       Laboratory      Lecture/Seminar         Physical Education Activity       Practicum       Private Music Lessons      Studio

b. How do you anticipate delivery of the new course (check that apply):

 FORMCHECKBOX 
 Online   FORMCHECKBOX 
 Hybrid  FORMCHECKBOX 
 Face to Face

12.
Identify each of the following curriculum requirements satisfied by this course:


 FORMCHECKBOX 

Basic Skills (identify specific area)      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
   

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
          

 FORMTEXT 
     

 FORMCHECKBOX 

Teacher Certification (identify specific area)           

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMCHECKBOX 

HIRR (Human and Intercultural Relations Requirement for Teacher Certification)


 FORMCHECKBOX 

Gen Ed 2002 (identify specific area)      

 FORMTEXT 
     

 FORMTEXT 
          

 FORMTEXT 
      Attach GenEd 2002 Course Proposal


 FORMCHECKBOX 

GWR (Graduation Writing Requirement) Attach GWR Course Proposal

 FORMCHECKBOX 

MAR (Multicultural Awareness Requirement) Attach MAR Course Proposal

 FORMCHECKBOX 

Major (identify specific major)           

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
  
     

 FORMCHECKBOX 

Concentration (identify specific concentration)      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
          

 FORMCHECKBOX 

Minor (identify specific minor)      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
  

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
          

 FORMCHECKBOX 

Certificate Program (identify specific certificate program)      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
          

 FORMCHECKBOX 

Collateral required by another department (identify department and specific major, concentration and/or minor)


     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
          

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
   

 FORMCHECKBOX 

Other (explain):     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
                   

 FORMTEXT 
    
13.
RATIONALE FOR COURSE (Attach Separate Sheet) – be sure to include student population to be served, needs to be met, and relationship to degree or teacher certification requirements) 
14.
Is this course part of a teacher certification program?   FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No


a.
If “Yes,” be sure to obtain approval signature of the university teacher certification officer. (see page 3).

15.
What is the impact of this course with regard to the existing curriculum?       

 FORMTEXT 
        

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
   

 FORMTEXT 
    

If this course is to be added to an existing program, also complete and submit an Undergraduate Program Alteration Form, or the Graduate Curriculum Action Form. Forms are available at: http://www.montclair.edu/Provost/forms/
16.
What is the intended frequency of this course offering (e.g., one section per semester, one section per academic
year, etc.)?      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
          

 FORMTEXT 
        

 FORMTEXT 
   

 FORMTEXT 
    


17.
Does this course replace another?   FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No 


a.  If “Yes,” indicate the course alpha code, number, and title it replaces:      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
   

b.
Delete the course being replaced, by checking the course deletion box on the back of the course’s Course Catalog File Report (available in the Chair’s Office) and obtaining appropriate signatures. 
18. 
Is there a fee associated with this course?   FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No



a.  If “Yes,” complete and attach  a completed Course Fee Request Form http://www.montclair.edu/budget/forms/coursefeerequestform.pdf
19.
Are present university facilities and library resources adequate in quality and quantity to support this course?


 FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No


a.
If “No,” explain proposed provisions:      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
          

 FORMTEXT 
     

 FORMTEXT 
 
20.
Are there currently adequate faculty resources to teach this course?    FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No


a.
If “Yes,” list faculty likely to teach this course:      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
   

 FORMTEXT 
     

 FORMTEXT 
          

 FORMTEXT 
     

 FORMTEXT 
 

b.
If “No,” explain provisions to be made:     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
    

 FORMTEXT 
     

 FORMTEXT 
          

 FORMTEXT 
     

 FORMTEXT 
  
NOTE: A new course proposal must be received by the Provost/Vice President for Academic Affairs on or before November 30th to be circulated on a submissions list and receive approval on the January Approval List, to be offered the following spring semester; or it must be received by May 15th to be circulated on a submissions list and receive approval on the June Approval List, to be offered the following fall semester
An alteration to a course must be received by the Provost/Vice President for Academic Affairs on or before November 30th to be circulated on a submissions list and receive approval on the January Approval List, to be offered the following summer or fall semester; or it must be received by May 15th to be circulated on a submissions list and receive approval on the June Approval List, to be offered the following spring semester. 
SIGNATURES

Approved:
____________________________________________________
Date:





Chairperson, Department/Subject Area Curriculum Committee

              

Approved:
___________________________________________________
Date:




                     Department Chairperson/Subject Area Director

        
       

Approved:
____________________________________________________
Date:





Chairperson, College/School Curriculum Committee

        
       

Approved:
____________________________________________________
Date:




                                         Dean of the College/School

        
       

Approved:
____________________________________________________
Date:




        University Certification Officer (Teacher Certification Courses Only)

        
       

Approved:
____________________________________________________
Date:




                             Dean of the Graduate School (Graduate Courses Only)
At this point the proposals are circulated on a Submissions List for a month to the University community for reaction.

        
       

Approved:
_____________________________________________________
Date:





Provost/Vice President for Academic Affairs

Provost’s Office 
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