Spring 2012 C tC ter H ina Pref Selection P
I"IMPORTANT!!
By participating in this process you are agreeing to the terms & conditions of the 2011-12 Academic
Year Residence Hall & Dining Licensing Agreement

http://www.montclair.edu/resed/ResidencelicenseandDiningServicesAgreement2011-2012.pdf

Main Access Page

Connect to RMS (Residential Management System) using IE (Internet Explorer) at: hittp://rms.montclair.edu
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This optional informational link takes you to the MSU ResEd home page
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i Click on the ‘Click Here to Begin’ hyperlink.

This pop-up may or may not appear depending on your browser version — click Yes — this does not affect the
system processes.
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http://www.montclair.edu/resed/ResidenceLicenseandDiningServicesAgreement2011-2012.pdf
http://rms.montclair.edu/

Login Screen
Enter your Net ID (this is the first part of your email address before the @ symbol) and password. Click Continue.
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Enter:

Net ID [
Password I—

The Central Office is located at:
Bohn Hall, 4th Hoor

Montclair, N) 07042

Phone (273)655-5188

email; resed@maill.montdair,edu

Additional Information:

Residential Education & Services
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Your name will appear after the word "Welcome” as validation of successful Login.

You will be accessing the 2011-2012 Residence License & Dining Agreement sub-menu - please be sure to follow
the steps listed below in order to correctly complete the required fields.

MONTCLAIR STATE
@Vmu\vwmnm, UNIVERS'TY

Option & LOG ouT
Welcome Claire Test

O 2011-2012 Residence License &

Dining Agreement At Montclair State University, we attempt to compiement what you learn in the classroom

e Preliminary Assignments with a well-rounded residential living experience. We are a multicultural community which
promotes the development of leadership skills that are necessary in the real world after

Available after January 4 college for all its members. All of our residents are encouraged to contribute to our

7 community by opening themselves to different ways of life, and by sharing the parts of their
e Student Information own lifestyles that only they can teach.

Done +// Trusted sites | Protected Mode: Off fa v R100% v

M Click on the2011-2012 Residence License & Dining Agreement’ hyperlink.
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MONTCLAIR STATE
UNIVERSITY

@ N NN A

© LOG ouT

Option
(@ 2011-2012 Residence License & 2011-2012 Residence License & Dining Services Agreement:

Dining Agreement Application Period

o Online License Acceptance
) Room / Plan Preferences
> Roommate / Matching

e Preliminary Assignments

Available after January 4

e Student Information Students under the age of 18

/ Trusted sites | Protected Mode: Off

M Click on the ‘Online License Acceptance’ hyperlink. Then select your application period in the dropdown box.
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Electronic Signat

/& httpy/rms.montclair.edu/PageUr [E=SEENE)

MONTCLAIR STATE
T UNIVERSITY

Option & LOG ouT

(@ 2011-2012 Residence License & 2011-2012 Residence License & Dining Services Agreement:

bining Agreemesit Application Period 2012 Spring New Transfer Students
o Online License Acceptance

) Room / Plan Preferences

@ Roommate / Matching . IX_ I have read the 2011-2012 Residence License & Dining Services Agreement located at .
http://www.montclair.edu/resed/housing/ and I agree to the terms and conditions. {Type an 'X
in the box to complete)

Preliminary Assignments ;
9 - 4 If you are currently under 18 years old you must complete a 2 step process to secure a space in

- y housing. You will first need to sign your License Agreement electronically via RMS, then please
Available after January 4 download a PDF copy of the 2011-2012 Residence License and Dining Services Agreement,
e Student Information Students under the age of 18
Please have your parent or guardian sign the final page and return it to our office. This signed
copy is required to be assianed a space for 2011-2012. To expedite this process please sign and
fax a copy of the last page to (973) 655-5400 or you can mail it to Montclair State University,
Residential Education & Services Office, Bohn Hall, Montclair, NJ 07043.

Entering your full name and today's date constitutes your electronic signature of this contract.

e |Claire Test . |10/26/2011

M Cancel e Save

/ Trusted sites | Protected Mode: Off fa v ®100% v

Type an ‘X" in the box next to ‘I have read the 2011-2012 Residence License &...

Type your full name in the first box under ‘Entering your full name and....." and type today’s date in the 2™
box.

i Click on the ‘Save’ hyperlink when finished filling in the fields.

¥4
¥4
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MONTCLAIR STATE
T UNIVERSITY

Option € LOG ouUT

(@ 2011-2012 Residence License & Thank youl!

Dining Agreement ) ) ) o )
o S 2 You have Accepted the Online Residence License and Dining Services Agreement.
Online License Acceptance

) Room / Plan Preferences
> Roommate / Matching

e Preliminary Assignments

Available after January 4
e Student Information

Posc /' Trusted sites | Protected Mode: Off 3 v ®100% ~
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Community/Plan Preferences

This is a sample of a completed Room / Plan Preferences screen:

http:/?mis.mntdair.ed

MONTCLAIR STATE
UNIVERSITY

.ﬁm L RN

option ;
Room / Plan Preferences WEB027 £ sTarT | () LoGOUT

(’ 2011-2012 Residence License &

1) Select the application period & wait for the screen to refresh.
Dining Agreement 2) Select your Meal Plan choice.
° " y 3) Click on blue hyperlink to select your residence hall(s) preferences.
Online License Acceptance 4) Click the Continue Button at bottom when finished.

® Rroom / Plan Preferences - -
& Roommate / Matching Select the Application Period: 2012 Spring New Transfer Students

e Preliminary Assignments Meal Plan Choice: *

Available after January 4 Constant Pass w/ $150 Flex ~

e Student Information

No Building Preference
1  Community Anthony M Dinalle Heights
2 Community Traditicnal Housing

Click to Select Community Preferences
Results 1to 2 of 2 Results Page 1

v' Select 2012 Spring Current Student ” in the “Select the Application Period” drop list box and give
the page a few seconds to refresh.

v" Select your Meal Plan choice.
Descriptions may be found at: http://www.montclair.edu/DiningServices/plans.html

Note that there are minimum plan requirements depending on the residence hall you will reside in. All
students who have less than 30 earned credits must choose one of the Constant Pass meal plans
regardless of the residence hall.
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http://www.montclair.edu/DiningServices/plans.html

v" Click on the “Click to Select Residence Hall Community Preferences” link.
Students must have 24+ earned credits to be eligible to live in Sinatra Hall or 30+ earned credits to be
eligible to live in Hawk Crossings and 50+ earned credits to be eligible to live in The Village
Apartments.

VERY IMPORTANT Rules for completing the Add/Edit Room Preference pop-up page:
< The Preference No. field will be populated by the RMS system.

% Select "Community” for Preference Type. Any other choice will be ignored and discarded.
% Select an eligible Community for your status as outlined above.

Sample of a correctly completed “Add/Edit Community Preference” page:

r 3 N
@ hittpy/rms montclair.edu/Tfrom=newrecnum=8iapplid=60766&applperiod=2012.. s A=k SS

A

Add/Edit Room Preferences WEB028 il

Preference No. 1

A

System will populate

Preference Type Community v [— . .
| Always select "Community

Select Community Anthony M Dinallo Heights v \

| 1|Select Community Name

m

(X Cancel )

(/Coutinue ) |

®,

% Click on “Continue” when finished selections.

If you select any community or meal plan preference other than what you are eligible
for, that preference will be discarded and default preference values will be assigned by
the MSU Office of Residential Education and Services.
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% Repeat the above "Click to Select Residence Hall Community Preferences” link to add subsequent
building preference choices.

/& nttp://rms.montclair.edu)

MONTCLAIR STATE
UNIVERSITY

.ﬁm L RN

option ;
Room / Plan Preferences WEB027 £ sTarT | () LoGOUT

(’ 2011-2012 Residence License &
1) Select the application period & wait for the screen to refresh.
t 2) Select your Meal Plan choice.
° " y 3) Click on blue hyperlink to select your residence hall(s) preferences.
Online License Acceptance 4) Click the Continue Button at bottom when finished.

Dining Agreemen

e Room / Plan Preferences
> Roommate / Matching

Select the Application Period: 5012 %ngi\iew Transfer Students

e Preliminary Assignments Meal Plan Choice: *
ConstantPass w/ $150 Flex ~

Available after January 4
e Student Information

No Building Preference
1  Community Anthony M Dinalle Heights
2 Community Traditicnal Housing

Click to Select Community Preferences

Results 1to20f 2 Results Page 1

s When finished with all Room/Plan Preferences, click the “"Continue” button.

*

% Click "OK” when the following pop-up is displayed:

Microsoft Internet Explorer

' | | > Data processing...Click OK to continue and please wait for the confirmation message.

OK
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You will receive the following confirmation page:

a http://rms.montclair.edu/?PageUrl=../General-Info/Login/Logi

MONTCLAIR STATE
@-m:\n.u-mur\n, UN'VERSITY

Option

(3 2011-2012 Residence License & Your Room/Plan Preferences have been saved.

Dining Agreement Thank you for submitting your online housing request.

B Giivie iicansa Accatance If you have any further questions, please do not hesitate to contact the housing office.

® Rroom / Plan Preferences
a Roommate / Matching

e Preliminary Assignments

Available after January 4
e Student Information

/ Trusted sites | Protected Mode: Off

You may re-login to RMS at any time from now until December 15, 2011 to change your
preferences without obligations.
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Roommate / Matching
This is a sample of a completed Roommate / Matching Preferences screen:

S

‘> http://rms.montclair.edu/?PageUrl= et Explorer

MONTCLAIR STATE
UNIVERSITY

PRMS ST LR

Screen Name: [l

| £ start | () rocout

Option i
Roommate/Matching WEeB029

Q 2011-2012 Residence License &

Dining Agreement
e Online License Acceptance

o Room / Plan Preferences

® Roommate / Matching

1) Select the application period & wait for the screen to refresh.
2) OPTIONAL - Enter the MSU ID of one requested roor Pri
will validate & populate your roommate's name.

DO NOT LIST YOURSELF AS YOUR OWN REQUESTED ROOMMATE! ~~~~~~
MAKE SURE YOUR REQUESTED ROOMMATE LISTS YOU ON THEIR PREFERENCE
SELECTION
3) Select your choices for the 9 Roommate Matching Criteria.

ing the TAB key

4) Click the Continue Button at bottom when finished.

e Prelfiminary Assignments Please select the Application Period 2012 Spring New Transfer Students

Available after January 4

A 2 Requested Roommate(s)- Optional
i
9 udent Information

Ho. | MSU ID Roommate Name

Roommate 123123123 [Christine Test

Roommate Matching Criteria
No. Description Yes No  NoPref

| am a smoker. @

1 am willing to live with a smoker. @

| get up early (before 8:00 am)

1
2
3 1 go to bed early (before 11:00 pm)
4
5

o 6 6 6

| require absolute quiet while studying.

/" Trusted sites | Protected Mode: Off

v Select "2012 Spring New Current Student” in the “Select the Application Period” drop list box and give
the page a few seconds to refresh.

v OPTIONAL - Roommate Request Section.
You may list up to 2 people you would like to have as roommates provided that they also have been
accepted to MSU as a transfer student for Spring 2012 term and have also paid their admissions deposit
and housing application fee.

Enter their 8 character MSU ID, hit the Tab key and their name will appear provided it is a valid MSU
ID. This roommate must also enter your MSU ID on their "Roommate / Matching” preference page.

All mutually requesting roommates MUST enter each other as a requested roommate. DO NOT list
yourself as your own Requested Roommate.

Example of requesting 1 roommate:
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John Smith requests Mike Jones.
Then Mike Jones must request John Smith in order to create a valid 2 person request.

Example of requesting 2 roommates:

John Smith requests Mike Jones & Frank Martin.

Then Mike Jones must request John Smith & Frank Martin

AND Frank Martin must request John Smith & Mike Jones in order to create a valid 3 person request.

Divulging your 8 character MSU ID is NOT a privacy violation. But remember NEVER to disclose your
SSN, WESS PIN Number or MSU NET ID Password to anyone.

Select Yes, No or No Preference for each of the 9 Roommate Matching Criteria items. If you leave a
blank, it will be considered as a “No Preference” response.

v" Click the “Continue” button at the bottom of the page when finished.

Click “"OK” when this pop-up box is displayed:
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!E Data processing will take sometme.Click OK to continue.




~YOU W Ve thefc
(€ hitp://rms.montclair.edu/?PageUrl:

MONTCLAIR STATE
UNIVERSITY

@ N e A

Option
Your Roommate matching details have b' en saved.

Q 2011-2012 Residence License &

Dining Agreement Thank you for submitting your online ho ;
) ot cense Acceptance If you have any further questions, please do not hesitzte to contact the housing office.
e Room / Plan Preferences
® Roommate / Matching

9 Preliminary Assignments

Available after January 4
9 Student Information

/ Trusted sites | Protected Mode: Off

Click on the Red X in the upper right hand corner to close.

You may re-login to RMS at any time from now until December 15, 2011 to change your preferences

without obligations.
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Main M _ Student Inf ti

Expanding on “Student Information” will allow you to click on “Student Profile” where you will see your basic
address and MSU identification data fields.

All address updates must be made through the WESS (Web Enrollment Services for Students) system at
https://wfs.montclair.edu/ahomepg.htm.

MONTCLAIR STATE
@vmuw-«wu’vur» ~— U N IVE RSITY

Option @ LOG ouT

Welcome Claire Test

Q 2011-2012 Residence License &

Dining Agreement At Montclair State University, we attempt to complement what you learn in the classroom
& online License Acceptance with a well-rounded residential living experience. We are a multicultural community which
o promotes the development of leadership skills that are necessary in the real world after
Room / Plan Preferences college for all its members. All of our residents are encouraged to contribute to our

[} Roommate / Matching co ity by op g th lves to different ways of life, and by sharing the parts of their
own lifestyles that only they can teach.

e Preliminary Assignments

Available after January 4
e Student Information

+/ Trusted sites | Protected Mode: Off a3 v ®100% v
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https://wfs.montclair.edu/ahomepg.htm

“Preliminary Assignments Available in early January” menu is where you will look to see your actual
room assignment, roommate(s) and confirmation of your meal plan choice.

In the event that the demand for housing initially exceeds the number of available bed spaces, we will make
additional placements as soon as bed spaces become available during the semester. We will place any students,
who do not immediately receive an assignment, according to a number of factors including but not limited to: date
of housing application fee, distance of the student’s home address from the University, and ability to commute.

Failure to both pay the required housing application fee and to submit preferences through the RMS system may

result in a student not being assigned to housing.

htip://nns.mont}i‘a’ii-.
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Option

(3 2011-2012 Residence License &

Dining Agreement
® online License Acceptance

@ Room / Plan Preferences
e Roommate / Matching

e Preliminary Assignments

Available after January 4
e Student Information

) MONTCLAIR STATE
UNIVERSITY

€ LOG ouUT
Welcome Claire Test

At Montclair State University, we attempt to complement what you learn in the classroom
with a well-rounded residential living experience. We are a multicultural community which
promotes the development of leadership skills that are necessary in the real world after
college for all its members. All of our residents are encouraged to contribute to our
community by opening themselves to different ways of life, and by sharing the parts of their
own lifestyles that only they can teach.

+/ Trusted sites | Protected Mode: Off
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