Sample Reference List

Carly Johnston
5 Main Avenue, Bloomfield, NJ 07003 * 973-667-1234 * Carly.Johnston@gmail.com

REFERENCES

John Greenfield, Assistant Professor, Exercise Science and Physical Education
Montclair State University

1 Normal Avenue, Montclair, NJ 07043

973-655-7866

greenfieldj@mail.montclair.edu

Leslie Adams, Personal Trainer
ABC Fitness

200 US 46 West, Wayne, NJ 07470
973-866-2346
adams.leslie@24fitness.com

Mark Daniels, Assistant Store Manager
ShopRite

1409 Broad Street, Bloomfield, NJ 07003
973-338-4141

mdaniels@shop-rite.com

TIPS WHEN PROVIDING REFERENCES:
e Be consistent with your resume — use the same heading and font
e List references in the order you wish them to be contacted
e Ask permission from your references prior to providing their information and make sure
they will speak positively about you
e Bring copies of your reference list to an interview
e Maintain contact with your references even when you are not looking for a job
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