How to Submit an IVS Access
Research Request

Description: This document is an overview of how to request access for members
of a Research lab. Note: The Primary Investigator of the lab must put in the
request directly. A graduate student or any other student is not eligible for putting
in requests.

1 [Navigate to the page below:
montclair.service-now.com/ditportal
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you use for all of your MSU services such as Gmail, Canvas, Workday, etc).
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3  Click "Applications”
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4 Click "Clinical Services IVS Access Request”
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5 Click "Research”
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6 Enter the name of the Research student you are requesting access for in this
example we have used "Harrison Granados”
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7 If you have more than one student to add select this button to add additional users:
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8 You can add as many students as you need here. In this example we are using the
user 'Okeefe Virgo' as an example
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9  Select the Research Lab that the request is for:
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10  Select the group that you would like all the users to go in. If you have users that
need to go into different groups. You must do that request separately.
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1" Select the Starting Dates and End Dates that the Student is expected to work with
the Lab.
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12  Right-click " and openin a new tab. You must have the NDA completed by all
members being added.  https://www.montclair.edu/center-for-clinical-services/w...
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13  Click "Add attachments” to add your NDAs.
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14  Click "Choose a file" you can add as many attachments as you need so you can
attach all NDAs for the request all at once.
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15  Click "Submit" to send the request for review. It will then be moved to the Senior
Operations manager for review.
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Preview Email

IVS Access Has Been Granted

Your request has been completed

For additional support, please contact Clinical Services at 973-655-3652 or
email ccsitsupport@montclair.edu

MONTCLAIR

STATE UNIVERSITY

Center for Clinical Services

Ref:MSG9391230

For any support with this form please email ccsitsupport@montclair.edu directly.
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