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Today’s Topics

Workday MSU Confirmation

What is a confirmation session? 

FDM Overview

Budget

Grants 

Financial Accounting



Before We Begin

Workday MSU Confirmation

Send Questions after this session to 
Workday2020@Montclair.eduPlease save all questions until the end. 




 An Introduction to Workday key concepts

 A demonstration of the system configurations of business processes 
that have been built so far

 A visualization of the system for the end users

 An opportunity for you to see the features of the system and share 
that information with your colleagues

A Confirmation Session is
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A Confirmation Session is not
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
 Time for redesign

 Formal testing

 Validating customer data

 Training of SME’s or any other Customer staff



Ease of Use Features
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Driver 
Worktags

Revenue  & 
Spend 

Categories

Inherited & 
Related 

Worktags



The 5 
Must 
Haves

 Cost Center

 Fund (source of funding)

 Ledger Account (higher summarized 
level for budgeting)- rarely seen in 
transactions

 Program (NACUBO categories-used 
in external reporting & will always 
default)

 Revenue or Spend Category (details)
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Worktags



Inherited and Related Worktags
If you select one Worktag, Workday 
completes related Worktags for you:

For example: A user inputs a grant worktag, 
and Workday completes the appropriate:

Fund
Division
Cost Center 
Program Code
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WORKTAGS
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Drivers
Related

& Optional

Grant

Gift

Project

Cost 
CenterCost 

Center
Division Fund Program

Spend 
Category

Revenue 
Category

Location

Activity

Expense 
Items



Inherited Worktags

Workday Confidential



Spend Category To Ledger Account
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Spend Category                 Ledger Account
Users select the spend category and Workday derives the ledger account



Revenue Category To Ledger Account
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Rev Category                 Ledger Account
Users select the revenue category and Workday derives the ledger account



Budget

Workday MSU Confirmation

• Budget Concepts
‒ Controlled against pool, online transfers

• Budget Reports
‒ Variance report – subtotal by pool, drill down 

functionality

• Budget Transfers (Amendments)
‒ Online, approval workflow, budget visibility on-screen



• Grant Setup Considerations

• Grant Budget Categories

• Other Changes / Improvements

• Reports (including demonstration)
‒ Grant Summary by Worktag
‒ Grant Summary by Ledger Account

Grants

Workday MSU Confirmation



Grant Setup Considerations

Workday MSU Confirmation

Grant 
Setup

Sponsor 
Invoicing and 

Reporting

Access and 
Security

Reporting 
(MSU Internal, 

Fiscal year 
end, NSF 

HERD Survey)

Award 
Calendar / 
Lifecycle

Budget 
Availability 
and Control PI Review and 

Spend 
Management

Indirect Cost 
(rate, basis, 
allocation)

Subrecipient
Expenditures



Salaries and Wages
Graduate Assistant Pay
Fringe Benefits
Participant Costs
Travel Domestic
Travel International
Scholarship/Fellowship/Tuition
Subawards
Other Operating
Equipment
F&A Expense

Grant Budget Categories

Workday MSU Confirmation

FMS – Budget Pools
Workday – Ledger 

Account Summaries
51000 – Instructional Pool
52000 – Instructional Temporary
53000 – Admin/Professional Pool
54000 – Support Staff Pool
55000 – Temporary Staff Pool
56000 – Graduate Assistant Pool
57000 – Student Assistant Pool
58000 – Other Personnel Pool
59000 – Fringe Benefit Pool

60001 – Other Operating Pool
60800 – Indirect Cost Pool
60900 – Participant Pool
62000 – Travel Pool
64000 – Financial Aid Pool
66500 – Subrecipient < $25k
66510 – Subrecipient > $25k
70400 – Equipment Pool



• Award/Grant Setup
‒ Completed entirely by Grant Accounting team
‒ System-generated notification for new grants

• Award Calendar / Lifecycle
‒ System warnings/notifications of grants closing in 90, 60 and 30 days

• PI Review and Spend Management
‒ Access to real time personnel and non-personnel expenses in one system

• Indirect Cost Revenue
‒ Grant worktag on revenue transactions as well as expense, resulting in easier 

confirmation of indirect revenue

Other Changes / Improvements

Workday MSU Confirmation



Summarized list of grants with budget, expenditures, encumbrances and available balance

Report – Grant Summary by Worktag

Workday MSU Confirmation



Grant totals by ledger account summary with budget, expenditures, encumbrances and available balance

Report – Grant Summary by Ledger Account

Workday MSU Confirmation



Report – Drilldown on Life to Date column

Workday MSU Confirmation



Report – Drilldown on Life to Date column (con’t)

Workday MSU Confirmation



Financial Accounting

Workday MSU Confirmationl

Cost Center Finance Specialist, completed a $900 cash deposit to Rental for Math 
Science Consulting Center Cost Center at Student Accounts on Monday.

On Tuesday she realized the deposit should have been to Biology for Educational 
Sales. 

We will complete a manual journal to correct.

Initiator – Cost 
Center Finance 

Specialist

Approver -
Cost Center 

Manager 

Final Approver 
- General 

Accounting 



Create Journal Task Demo

Workday Confidential



Create Journal Task Lines

Workday Confidential



• https://www.montclair.edu/information-technology/workday-2020-
project/

Helpful Links 

Workday MSU Confirmation

https://www.montclair.edu/information-technology/workday-2020-project/


THANK YOU!

26 Montclair.edu/workday-2020-project

Please complete the survey
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