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1) Login to the Cayuse research suite (montclair.cayuse424.com)and click Cayuse IRB.
2) Locate your study by clicking “Studies” on the left sidebar.
3) Click “New Submission” on your Study Details page and select “Renewal”

Dashboard Studies Submissions Tasks Meetings Reporting More

Studies ~ Study Details F R —————
Study Details Submissions Renewal

Modification
Incident

Closure

IRB-FY17-18-906 TEST It's How You Read It: Vocal Inflection and Tone as Predictors of Reading Comprehension

[3 PDF
Approval Date: Expiration Date: Organization: Active Population Flags: Additional Flags:
06-11-2018 N/A Institutional Submissions:
Review Board N/A
Admin Check-In Closed Date: Current Policy Sponsors:
Date: N/A Post-2018 Rule ~ MSU

4) Choose “Edit” to begin working on your submission.

Unsubmitted

PI: Current Analyst: Decision: Policy: Required Tasks:
Amy Krenzer N/A N/A Post-2018 Rule

o Complete Submission
Review Type: Review Board: Meeting Date:
N/A N/A N/A




5) If you are completing an Administrative Check-in, choose “Administrative Check-in” as your Submission type
and if you are instead completing a Renewal, please choose “Renewal”. If you’re not sure which to check off,
email reviewboard@ montclairf;du If completing an Administrative Check-in, continue to 6a. If completing a
ReTnewaI, please continue to 6I .
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Renewpl Or Administrative Check-in

YYou are cpmpleting this form for either a Renewal Submission or an Administrative Check- In. If you do not know which submission to choose, check your study status or approval
letter.
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If your igitial study was reviewed as Exempt or Expedited complete the Administrative Check-in. If you study is Full, complete the Renewal.

* Submission Type

Administrative Check-in
Renewal

* Does your study involve an IAA (Institutional Authorization Agreement) with another institution?

Yes
If the IAA has the external institution listed as the IRB of Record, has anything changed with your collaborating institution? (l.e. Incident reporting significant modifications

and/or approvals)

Ifyes, please describe below.

No

6)
a) For Administrative Check In - You will notice three new tabs on the left-hand sidebar. Use the arrows in
the upper right-hand corner to navigate through the submission as you would for an initial submission.
Click save at any time to leave Cayuse IRB and complete your submission at a later time.
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Renewal Or Administrative Check-in

YYou are completing this form for either a Renewal Submission or an Administrative Check- In. If you do not know which submission to choose, check your study status or approval
letter.

Status Research

. If your initial study was reviewed as Exempt or Expedited complete the Administrative Check-in. If you study is Full, complete the Renewal.
Research Team and Site Ap...

Participants and Findings
* Submission Type

® Administrative Check-in
Renewal

*Does your study involve an IAA (Institutional Authorization Agreement) with another institution?

Yes
Ifthe IAA has the external institution listed as the IRB of Record, has anything changed with your collaborating institution? (L. Incident reporting significant modifications

and/or approvals)

I yes, please describe below.
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b) For Renewal - You will notice five new tabs on the left-hand sidebar. Use the arrows in the upper right-
hand corner to navigate through the submission as you would for an initial submission. Click save at any
time to leave Cayuse IRB and complete your submission at a later time.
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Renewal Or Administrative Check-in

You are completing this form for either a Renewal Submission or an Administrative Check- In. If you do not know which submission to choose, check your study status or approval
Status of the Research letter.

Current Research Team & ... If your initial study was reviewed as Exempt or Expedited complete the Administrative Check-in. If you study is Full, complete the Renewal.

Participants

*Submission Type

Research Findings

Administrative Check-in
Incidents, Complaints, Risk... ® Renewal

* Does your stutly involve an IAA (Institutional Authorization Agreement) with another institution?

If thi JAA has the external institution listed as the IRB of Record, has anything changed with your collaborating institution? (L. Incident reporting significant modifications
and/ohapprovals)

If yes, pledge describe below.

7) When you complete the section, a green check mark will appear on the sidebar.

8) When the submission is complete, the options to “Complete submission” and “send to Pl for certification” will
appear in the sidebar. You can click Complete Submission on the sidebar if you are the PI. Student researchers
must send the submission to the PI.

9) Ifyou are the PI, certify the submission by clicking “certify.” Read the pop-up statement and confirm. The
submission must be certified for IRB staff to begin the review process.

*Additional comment

It is unlikely you will have to have to make revisions to your submission which may involve responding to
comments. If you do, follow the normal directions for addressing comments and click “Expand comments.” Type
your reply and click “Save.” Then change the status from not addressed to “addressed.”

* Adult Consent Form (s)

Please attach your adult consent form(s)

ATTACH
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® Collapse Comments

Amy Krenzer Todayat 11:20 AM
Please revise the consent document
and lower the reading level to grade
8.

Reply

Ok!

& SAVE % CANCEL




