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Home Depot PRO Punch-Out Catalog for MRO Supplies

1. From the Requisition Worklet menu Ordering Methods, choose “Connect to Supplier
Website”
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2. From the list of available Punch-Outs, select Home Depot Pro
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3. Once in the Supplier’s website (Punch-Out), either type on the “Search” bar the name of
the item being procured, or select a category from the available list on the top left corner
in order to find the products matching your interest.
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4. Click “Add to Cart” in order to select the desired item(s)

E “ Hems par paga: 24 48 San By Top Sellers w
n Purs Bghi 128 oz. &% EPA Germecidal Bleach w10 avislable - eabemabed aoreal feal day”
= Eerm & IKESCE w* 541-B58 wendabls - sstimated amval £-3 $3
3 = e 252 -
T B9 Nﬂ:-er'rrl:d ‘vml.-lel-?"" 1-91:"'\-1.'-\# I:IINI.'h s wieal dor ﬂ L =
Dn sanitizing and disisfecting washrooma, shower stals. todets. food
|
BT * I R =
Clorow 121 oz ChoepsPro Concenraled Gemrscedsl Blaach o 03 avaslable - eatenated &oreal real day”
Rerm & CLOGOGGE o 540 mendable - setimaded sl 2-3 $
- 3, o e 28.77 « *
bhoa rh:vs-e ;|e-"ns- who's boss with Clorox Germecadal ClomsPro ! E E
Dk‘-m anirated Bleach, Cloens Gerrecidal Blsach s EPA-nemisnerad
Il
~ Bonst mee * R =

5. Once done shopping, click on the “Shopping Cart” icon to see the items you are trying
to purchase for editing and/or final submission
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6. In the “Shopping Cart” page the following options are available:

e Proceed to Checkout

e Add “All to Favorite List”
e Update Quantity

e Remove Item
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7. After clicking “Proceed to Checkout,” the website will re-direct you to Workday to
finish processing the purchase. Continue to process the PO requisition as it is normally
done.

**Refer to the Procurement Lifecycle Job Aid for further directions on how to complete the
requisition process. **



