MSUFiles Fileshare for Custodians
Adding Members to the Access Group

To add members to a group share that are not in the HR group have to be added to the
Access Group first.

Navigate to https://netid.montclair.edu/GroupManager
Login with your NetID

Click on the Group Title that you are managing

Type the member’s NetIDs under Add New Members
Click Add Members
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Add New Members:

Put only one MetiD on each line:

Add Members

6. Logout and close out of NetID Groups Manager

Adding members to the access group will only allow them to see the group share
directory - but none of its contents.


https://netid.montclair.edu/GroupManager

Giving Members Permission to Folders w/in the Group Directory

Click on Properties
Click on the Security
Click on Edit
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Open the group share in Computer
Db-click on groups and db-click on the group directory
Right-click on the directory that you are adding permissions to

tab

»

New folder Properties

| General | Security | Previous Wersions | Customize

Object name: O \Groups'it-iss'MNew folder

GI‘OIJP ar User names:

.‘33‘, Domain Adming (ADMS UDomain Admins)

.gtﬂ.dministmtors (ADMSUCLZNODEZ Administratars)
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To change permissions, click Edit.

Pemizsions for CREATOR

OWNER Allow

Deny

Full control

Modify

Read & execute
List folder contents
Read

For special pemissions or advanced settings,
click Advanced.

Leam about access control and pemissions
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]l Cancel ]

Apply

7. Click on Add

8. Type the netid under Enter the object names to select

9. Click OK

Select Users, Computers, Service Accounts, or Groups

Select this object type:

Users, Groups, or Buitt4in security principals

From this location:

admsu.montclair edu

Enterthe object names to select (examples):

appleseed]

Check Names
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] [ Cancel ]




10. Check off the permissions under Permissions for CREATOR OWNER
11.Click OK

It is not recommended to give the following permission:

e full control

e delete subfolders and files
e delete

e change permissions

e take ownership



