BOOKING APPLICATION
Arts & Cultural Programming – The Alexander Kasser Theater
Montclair State University - College of the Arts

Instructions: Please complete and submit this form by typing directly in the document.  Please submit form either (a) via email as a saved attachment to fogartym@mail.montclair.edu; or (b) via fax to 973.655.3051. The Office of Arts & Cultural Programming (ACP) recommends that requests are submitted at minimum thirty days in advance of desired facility use.
Client Information
Type of Client: (please check one)  ___ MSU Department/Division   ___ MSU Student/Organization        ___ Outside Organization 

Name of Client/ Department/ Organization:
Address:
Main Contact Person:
Telephone Number(s):
Email Address:
FRS Account # (for MSU Departments only):
Director of Student Activities Signature: (for student organized events only) 
Client Needs
Name of Event:
Description of Event: (please include subject matter, content, event length, and planned intermissions) 
Requested Facility: (please check one)
__The Alexander Kasser Theater
  __The Amphitheatre
Requested Date(s):
Proposed Schedule for Event (incl. Set Up, Rehearsal, Start, and End Time): (please be specific) 
Description of Technical Requirements: (please be specific) 
Anticipated Audience Size:
Anticipated Cast Size:
Form Submitted On:

Please note that event labor is charged at $28 per person, per hour. FRS account # or labor deposit is required in advance of facility use.
