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Failure to read the directions in the Schedule of Courses Book will result in unnecessary difficulty and delay in
attending classes. Pleaseread all of the directions before attempting to register through WESS at
wfs.montclair.edu . The Schedule of Courses Book contains pertinent information which will be necessary and
beneficial to the student for the entire semester.

The University reserves the right to cancel courses, change faculty assignments, and make adjustmentsin
course schedules and room assignments.

Thisis not the University catalog. For information regarding the undergraduate and graduate curricula and other
University policies, refer to the appropriate catal ogs, available at wfs.montclair.edu.
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FINAL EXAM SCHEDULE - SPRING 2008

Day Undergraduate and Graduate Cour ses

Wednesday — May 7

For Classeswith First or Only Meeting on W at 0830am.................... 0800am-1000am
For Classes with First or Only Meeting on W at 1000am.................... 1015am-1215pm
For Classes with First or Only Meetingon W at 1130am................... 0100pm-0300pm
For Classeswith First or Only Meeting on' W at 0100pm.................... 0315pm-0515pm

Thursday — May 8

For Classes Meetingon MR or TR &t 0700am...........ccoveeenieeniieeninenne 0700am-0900am
For Classes Meeting on MW at 07008M...........coveerieenieenieenieeieniesinens 0915am-1115am
For Classeswith First or Only Meetingon M or R at 0230pm.............. 0100pm-0300pm
For Classes with First or Only Meetingon M or R at 0400pm............... 0315pm-0515pm
Friday — May 9

For Classes Meeting on TF or WF a 0700am...........ccovveuiineenennennn. 0700am-0900am
For Classeswith first or only Meetingon T or F at 0230pm................. 0100pm-0300pm
For Classeswith First or only Meeting on T or F at 0400pm................ 0315pm-0515pm

Monday — May 12

For Classeswith First or Only Meetingon M or R a 0830am................ 0800am-1000am
For Classeswith First or Only Meeting on M or R at 1000am................ 1015am-1215pm
For Classes with First or Only Meetingon M or R at 1130am................ 0100pm-0300pm
For Classeswith First or Only Meetingon M or R at 0100pm............... 0315pm-0515pm

Tuesday — May 13

For Classeswith First or Only Meetingon T or F at 0830am................. 0800am-1000am
For Classeswith First or Only MeetingonT or F at 1000am................. 1015am-1215pm
For Classeswith First or Only Meetingon T or F at 1130am................. 0100pm-0300pm
For Classeswith First or Only Meetingon T or F at 0100pm................. 0315pm-0515pm

Examination Notes:

1. “First or Only Meeting’ refers to the weekly meeting sequence. For example, “First” = MW, MR, TR, TF, WF. This does not correspond in any way to the first time the

course met this semester.

2. All examinations are to be held in the regularly assigned classroom. In courses where more than one room is involved, the location of the exam will be the same as the first

MAY 7-13

Evening/Weekend/and Off-Campus
Undergraduate and Graduate Cour ses

Wednesday — May 7
For Classes with first or only Meeting on Wednesday at 0630pm.................. 0530pm-0730pm
For Classes with first or only Meeting on Wednesday at 0815pm.................. 0815pm-1015pm

Thursday — May 8
For Classes with first or only Meeting on Thursday at 0530pm
For Classes with first or only Meeting on Thursday at 0815pm

0530pm-0730pm
0815pm-1015pm

Friday — May 9

For Classes with first or only Meeting on Friday at 0530pm...........c.cccvveeeeene 0530pm-0730pm

For Classes with first or only Meeting on Friday at 0830pm ..........ccccecveenee. 0815pm-1015pm

Saturday — May 10

For Classes with first or only Meeting on Saturday at 0800am....................... 0800am-1000am

For Classes with first or only Meeting on Saturday at 1100am ....1100am-0100pm

For Classeswith first or only Meeting on Saturday at 0200pm.................... 0200pm-0400pm

Sunday — May 11

For Classes with first or only Meeting on Sunday at 0800am...............c.ce...... 0800am-1000am

For Classes with first or only Meeting on Sunday at 1100am...................... 1100am0100pm

For Classes with first or only Meeting on Sunday a 0200pm...................... 0200pm-0400pm

Monday —May 12

For Classeswith first or only Meeting on Monday at 0530pm...........ccccueenee. 0530pm-0730pm

For Classeswith first or only Meeting on Monday at 0815pm............ccceene... 0815pm-1015pm

Tuesday — May 13

For Classeswith first or only Meeting on Tuesday at 0530pm...........ccceeeeene 0530pm-0730pm

For Classeswith first or only Meeting on Tuesday at 0815pm..................... 0815pm-1015pm

0700pm Cour ses

For classeswith first or only meeting M, T, W or R a 0700pM.........cceurennnes 0745pm-945pm
On regularly
scheduled
meeting day

room of a series (e.g., a course meeting WF in different rooms will have the exam in the W room).

3. Courses which have a start time other than those listed above should follow the exam schedule for the preceding class start time (e.g. a course beginning at 9:30am will follow
the exam period for courses with a first or only meeting at 8:30am; a course beginning at 12:00pm will follow the exam period for courses with a first or only meeting at

11:30am). Faculty involved in teaching courses on a“To Be Arranged” basis and who require an exam room are asked to make arrangements for a specific time and room.
4. Studentswith atime conflict in their exam schedule should immediately notify each faculty member involved and make arrangements to reschedul e one of the exams.



IMPORTANT TELEPHONE NUMBERSYOU SHOULD KNOW
EMERGENCIES ...t £ s e s s (973) 655-4111

UNIVERSITY HEALTH CENTER (BLANTON HALL)

WEATHER HOTLINE

.............................. (973) 655-4361/5330

...................................................................................................... (973) 655-7810

MAIN SWITCHBOARD (973) 655-4000

DEPARTMENT

Admissions:  Undergraduate
Graduate
Bookstore

Cashier’s Office

Center for Academic Advising
& Adult Learning

Center for Academic Develop &
Assessment/Tutoring

Center for Career Services &
Community-based Learning

Center of Pedagogy (Teacher Education)
Center for Student Involvement

Counsdling and Psychological Services
Daily Menu Line/Meal Plan Office

Dean of Students
Drop-In Center
Dumont Television Center

Financia Aid
Office of Graduate Admissions and
Support Services

ID Card Office
International Services

Hours

Reference & Information
New Student Experience Office
Newman Catholic Center

Registrar’s Office

Library:

Residential Education & Services Office
Services for Students with Disabilities
Student Accounts

Student Center Information Desk/
Program Coordinator

Student Government Association
Transportation & Parking Services

University Help Desk
(Technology Solutions Center)
University Police

FREQUENTLY CALLED NUMBERS

PHONE #
(973) 655-
4444
5147

5460
7409

7114

4476
5425/4364

5194/4426

4262
7818

5211
7988

4118/4206/7548
5271
4341

4461
5147

4147
6862

4298
4291
7609
7240
4376

5188
5431
4105
7546

4202
7580

7971

5222

LOCATION

Russ Hall
College Hall 203

Student Center
College Hall 216

Morehead Hall 132

Morehead Hall 139/145

Morehead Hall 337

University Hall 1180
Student Center 104

Gilbreth House
Student Center Café C

Student Center 400G
LifeHall 177

College Hall 208
College Hall 203

Student Center 1% FI
Global Education Center
22 Normal Ave

Sprague Library

M orehead Hall 101
894 Valley Road
College Hall 204

Bohn Hall
Morehead Hall 305
College Hall 218

Student Center 2™ FI

Student Center 103
L1 Red Hawk Deck

University Hall
5" Floor
University Police

WEBSITE:

www.montclair.edu/A dmissions
www.montclair.edu/graduate
www.bkstr.com
www.montclair.edu/Bursar

www.montclair.edu/AcademicAdvising

www.montclair.edu/cada

www.montclair.edu/Career Services

http://cehs.montclair.edu/academic/cop
www.montclair.edu/CSI

www.montclair.edu/caps
www.montclair.edu/Dini ngServices

www.montclair.edu/D esnSudents
www.montclair.edu/wellness'DIC
www.montclair.edu/arts/dept/broadcasting/ dumont

www.montclair.edu/pages/financialaid
www.montclair.edu/graduate

www.montclair.edu/studentcenter/idcardoffice/
www.montclair.edu/international

http://library.montclair.edu

www.montclair.edu/NSE
www.montclair.edu/orgs/Newman
www.montclair.edu/Registrar

www.montclair.edu/resed
www.montdair.edu/Wellness/SSD
www.montclair.edu/Bursar

www.montclair.edu/pages/StudentCenter

www.montclair.edu/SGA
www.montclair.edu/parking

http://oit.montclair.edu

www.montclair.edu/police




Spring 2008

WESS SYSTEM AVAILABILITY AND REGISTRATION CHART

1st REGISTRATION WINDOW
November 5 — November 16, 2007

Assigned Registration Priority dates will be between Nov. 5— Nov. 13, 2007. WESS will be available on these days according to the times listed
below.
WESS SYSTEM AVAILABILITY
Monday through Friday 7am - 11pm & Saturday and Sunday 12 - 6pm

Tuesday , November 13 isthelast day of assigned Registration Priorities. To access your Registration Priority, log on at

wfs.montclair.edu. Bills for Spring 2008 semester tuition and fees will be mailed out to students the week of November 26™. If you do not receive a
statement you are still accountable to pay by the due date which can be viewed on your WESS account with the link Account Summary. Check your
MSU e-mail and WESS account regularly to gay up to date with all of your registration, billing and financial aid information. If payment is not
received by the due date as posted on WESS, your Spring 2008 schedule may be dropped or subject to a Late Payment Fee. If you choose not to
attend, you must officially withdraw from your courses. | f you do not officially withdraw, you will be financially and academically liable for all
charges on your bill. Students who do not drop their course(s) through WESS, or submit awritten notice will receive the grade of “F” in those
courses that they do not attend. In order to prevent financial and academic liability, students are responsible for reviewing their schedule through
WESS to make certain that they have indeed dropped their course(s). If your account subsequently becomes delinquent, MSU may commence
collection activity at any time for the balance of the indebtedness. If the account remains unresolved, it will be referred to a collection agency and it
may also be sent to credit bureaus for reporting purposes. Once the account is sent to collection the student is liable for any additional collection or
legal costs incurred (25% to 50%).

2nd REGISTRATION WINDOW
November 17— December 21, 2007
January 2— January 21, 2008

WESSSYSTEM AVAILABILITY
Monday through Friday 7am -11pm & Saturday and Sunday 12 - 6pm

Bills for Spring 2008 semester tuition and fees will be mailed out to students the week of November 26™. If you do not receive a statement you are
still accountable to pay by the due date which can be viewed on your WESS account with the link Account Summary. Check your MSU e-mail and
WESS account regularly to stay up to date with all of your registration, billing and financia aid information. If payment is not received by the due
date as posted on the WESS, your Spring 2008 schedule may be dropped or subject to a Late Payment Fee. If you choose not to attend, you must
officially withdraw from your courses. If you do not officially withdraw, you will be financially and academically liablefor all chargeson your
bill. Students who do not drop their course(s) through WESS, or submit a written notice will receive the grade of “F” in those courses that they do
not attend. In order to prevent financial and academic liability, students are responsible for reviewing their schedule through WESS to make certain
that they have indeed dropped their course(s). If your account subsequently becomes delinquent, MSU may commence collection activity at any time
for the balance of the indebtedness. If the account remains unresolved, it will be referred to a collection agency and it may also be sent to credit
bureaus for reporting purposes. Once the account is sent to collection the student is liable for any additional collection or legal costsincurred (25% to
50%).

CHANGE OF PROGRAM
January 22 — 29, 2008

WESSSYSTEM AVAILABILITY
Monday through Friday 7am -11pm & Saturday and Sunday 12 - 6pm

Payment is due immediately for anyone that registers the first week of classesor if a class schedule is changed either by adding or dropping a class
after theinitial registration. Check your MSU e-mail and WESS account regularly to stay up to date with all of your registration, billing and financial
aid information. If payment is not received by the due date as posted on the WESS, your Spring 2008 schedule may be dropped or subject to a L ate
Payment Fee. If you choose not to attend, you must officially withdraw from your courses. If you do not officially withdraw, you will be
financially and academically liable for all chargeson your bill. If your account subsequently becomes delinquent, MSU may commence
collection activity at any time for the balance of the indebtedness. If the account remains unresolved, it will be referred to a collection agency and it
may also be sent to credit bureaus for reporting purposes. Once the account is sent to collection the student is liable for any additional collection or
legal costs incurred (25% to50%)

The University reserves the right to modify the availability of WESS

8



https://www.montclair.edu

Spring 2008

GENERAL REGISTRATION AND ADVISEMENT INFORMATION

Registrations are processed on the web through WESS at wfs.montclair.edu. WESS is available Monday-Friday 7am-11pm and Saturday and
Sunday 12pm6pm Please check the WESS System Availability and Registration Chart on page 8 of this book for additional information.

Academic Advisement
All students should obtain Academic Advisement befo re registering for classes.

Students can access their Analysis of Academic Program through WESS at wfs.montclair.edu. Students with questions regarding their analysis
should make the appropriate contacts as listed bel ow:

Undergraduate students who have declared a major should contact their faculty advisor in their major department. The list of Undergraduate
Faculty Advisors can be found at http://www.montclair .edu/pages/academicadvi sing/facultyadvisor coor dinator s.htm.

Undergraduate students who have not declared a major and who are no longer Freshmen should contact the Center for Academic Advising and
Adult Learning at (973) 655-7114.

First year students who have not declared a major should contactthe New Student Experience Office at (973) 655- 7609.
Provisionally enrolled first year students should contact the New Student Experience Office at (973) 655-7069.
First year and undeclared Adult Learning students should contact the Center for Academic Advising and Adult Learning at (973) 655-7114.

Graduate students should contact their graduate program coordinator or assigned faculty advisor in their mgjor department. A current list of
graduate program coordinators can be found at www.montclair.edu/graduate/current/adviserlist.shtml. Non-degree graduate students may
contact the department(s) in which they wish to pursue courses or the Office of Graduate Admissions and Support Services.

Eligibility to Register -Current or Retur ning Students

Students who are enrolled for the Fall 2007 semester and who are eligible to register will be assigned a Registration Priority. The Registration
Priority assgnment is a specific date and time at which point the student will be able to register through WESS. Students must obtain their
personal Registration Priority assignment by logging on to WESS at wfs.montclair.edu. After logging on to WESS, select Registration Status
(below the heading “Registration”), then select the appropriate term (semester). Students will be able to identify their Registration Priority on
WESS beginning the week of October 22, 2007. Registration Priority assignmentswill be between November 5 — 13, 2007.

Undergraduate students who are enrolled for the Fall 2007 semester will be assigned a Registration Priority according to the number of credits
earned. Credits earned will include those earned through the Spring 2007 and Summer 2007 semesters and any transfer credits awarded for the
Fdl 2007 semester. Credits for which students are enrolled during the Fall 2007 semester are not counted toward credits earned.

Graduate students who are enrolled for the Fal 2007 semester will be assigned a Registration Priority according to the number of credits earned
and within their classification status. Students who have matriculated into their given program will be assigned a higher priority than those with
deferred matriculated, conditionally matriculated, and non-degree status. Credits earned will include those earned through the Spring 2007 and
Summer 2007 semesters. Creditsfor which students are enrolled during the Fall 2007 semester are not counted toward credits earned.

Undergraduate and Graduate students who were enrolled for the Spring 2007 and Summer 2007 semesters but are not enrolled for the Fall 2007
semester and did not graduate in May or August 2007 should contact the Office of the Registrar at (973) 655-4376 to determine digibility to
register. See WESS System Availability and Registration Chart (pg. 8) for registration dates and times.

Undergraduate students, who were not enrolled for the Spring 2007, Summer 2007 and Fall 2007 semesters, should contact the Undergraduate
Admissions Office at (973) 655-4444.

Graduate students, who were not enrolled for the Spring 2007, Summer 2007 and Fall 2007 semesters, should contact the Office of Graduate
Admissions and Support Services at (973) 655-5147.

Visiting Students will be permitted to register beginning January 15, 2008. Please refer to pages 14-15 for further information and instructions.

Older Adult Tuition Waiver (OLA) Program students will be permitted to register beginning January 18, 2008. Please contact the Center for
Academic Advising and Adult Learning at (973) 655-7114 for further information.

Unemployed Job Training Program students will be permitted to register beginning January 22, 2008. Please contact the Financial Aid Office at
(973) 655-4461 for further information.

New students, with the exception of full-timefirst year students, are digibleto register for the Spring 2008 semester beginning November 5,
2007 throughWESS at wfs.montclair.edu.

All new students who have yet to establish a PIN must access WESS to change their assigned PIN, which is the date of birth on file
(MM/DDI/YY), to asix-digit number of their choosing.
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Spring 2008

WESS QUESTIONS & ANSWERS CONTINUED

Can | check WESSfor any course and /or room
assignment changes?

Yes. It isextremely important that you check WESS prior
to the start date of the semester and throughout the first
week of the classes for any updated course additions,
cancellations, room assignments and seat availability. Log
on to wfs.montclair.edu.

How can | pay?

Checks or Money Orders, payable to Montclair State
University, can be mailed to the following address:
Cashier’'s Office, College Hall, Room 216

Montclair State University, Montclair, NJ 07043.

If paying with a personal check, Montclair State
University waits approximately 2 weeks before removing
any type of transcript or registration hold.

When is payment due?

The current payment due date is listed on WESS (select
Account Summary). Thereisalso alink that brings you
directly to Tuition Management Systems (TMS) to pay
either with acredit card or payment plan. Log on at
www.afford.com/montclair. Please be aware of the
payment plan deadlines listed on page 26. Y ou can also
visit the Bursar’s Office, located in College Hall, Room
218.

Can | pay by Credit Card?

Montclair State University does not directly accept credit
cards for payment of student account charges. We have
partnered with Tuition Management Systems (TMS) to
accept credit card payments online at

www.affor d.com/montclair. TM S can be accessed by
logging into WESS (select Account Summary). TM S does
not accept VISA and also charges a convenience fee
between 2% and 3.5% of the amount paid. When paying
with acredit card enter you Campus Wide ID (CWID) as
your student account number.

What happensif | do not pay by the due date?

If you do not pay in full or have an approved deferment
(Financial Aid, Payment Plan with TM S or Waivers) by
the payment deadline as viewed on WESS, you will be
subject to de-registration. If you are dropped from your
classes you will need to re-enroll on a space available
basis. Therewill also be an additional fee accessed to all
students that have been dropped and subsequently arere-
enrolled.

Can | pay by using a Monthly Payment Plan?

M SU offers payment plans through Tuition Management
Systems (TMS). Students can enroll in a5 month plan for
1 semester at atime. Thisplanisinterest free and
available for a modest enrollment fee. Enroliment is
available until August for the Fall and early January for
the Spring semesters. Y ou may enroll online at
www.afford.com/montclair or by phone at 1-800-722-
4867/800- 356-8329.

Why should | have an M SU e-mail account?

Mail. Montclair accounts will serve as the primary point of
contact for correspondence with the University. Because of
this, students are strongly encouraged to check this e-mail
system often for notices from the University that may
affect them.

Students may visit any public computing lab, or log on to
http://webmail.montclair.edu, for further information
about using an MSU email account.

11

How can | get a copy of my bill?

Y ou can print acopy of your account summary by
accessing your WESS account. Thislisting has the same
information as on your bill. In fact thisinformation is
more accurate. Y our WESS account isupdated
according to the activity on your account. You will be
ableto print your current semester plus all previous
semesters of attendance at Montclair State University.
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SCHEDULE PLANNING GRID

Monday | Tuesday | Wednesday | Thursday | Friday | Saturday | Sunday

7:00am

8:30am

10:00am

11:30am

1:00pm

2:30pm

4:00pm

5:30pm

7:00pm

8:15pm

9:30pm

IMPORTANT REMINDER

THE OFFICE OF THE REGISTRAR UTILIZES THE MSU EEMAIL SYSTEM EXTENSIVELY TO COMMUNICATE
WITH STUDENTS CONCERNING UNIVERSITY BUSINESS. THEREFORE, ALL STUDENTS MUST
ESTABLISH AN MSU E-MAIL ACCOUNT. FOR STUDENTS WHO HAVE NOT ALREADY DONE SO, PLEASE
VISIT:

https://netid.montclair.edu
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Spring 2008
VISITING STUDENT INFORMATION AND PROCEDURES

Please be sure to read and follow the directions contained herein, as they are important for you to have a successful registration.

The registration information here and online is for students currently enrolled and in good academic standing at a
regionally accredited college or university other than Montclair State University. All students must pay a $25 non-
refundable application processing fee at the time the Visiting Student Information Form is completed and submitted.

Under graduate students (students who have not been awarded a bachelor’ s degree) must apply online. Please go to
http://apply.embar k.com/ugrad/montclair /visiting to complete the necessary form. Enrollment as an undergraduate visiting
student is atemporary status that Montclair State University makes available to students who are matriculated at other
ingtitutions. This statusis limited to a maximum total of two semesters excluding summer sessions. After two semesters,
students must file an application for admission to a degree program and be accepted before further enrollment will be permitted.
Regular academic retention standards a so apply to visiting students. Students who have been denied regular admission to MSU
are not eligible to be visiting students during the semester for which they applied.

Graduate students (students who have been awarded a bachelor’s or higher degree) should complete Parts A and B of the
Vigiting Graduate Student Information Form on page 15 and submit it to:

Montclair State University
Office of Graduate Admissions and Support Services
College Hall, Room 203
Montclair, New Jersey 07043

The completed form may be faxed to the Office of Graduate Admissions and Support Services, if you prefer: 973-655-7869.

The Visiting Undergraduate and Graduate Student Information forms are valid for one semester only. A new form and check for
$25 non-refundable application processing fee must be submitted to the appropriate office each semester that you wish to
register for course(s) as a visiting student at Montclair State University.  Students who wish to become an under graduate
degree candidate at Montclair State University must file a formal application for admission with the Office of
Admissions. Students who wish to become a graduate student at Montclair State University must file a formal
application for admission with the Graduate Office.

Upon completion and submission of the Visiting Student Information Form, you will be digible to register beginning January
15, 2008 through the Web Enrollment Services for Students (WESS) at wfs.montclair.edu.

All new students who have yet to establish a PIN must change their assigned PIN, which is the date of birth on fle
(mm/ddlyy), to a six-digit number of their choosing. Please allow five (5) working days after submitting the visiting
student information before logging onto WESS. Visiting students attempting to register prior to January 15, 2008 will
not be able to do so.

You should use the convenience of WESS to obtain your schedule, tuition and fee information, and payment instructions.
Further BILLING INFORMATION is outlined on page 25.

It is the policy of Montclair State University not to process financial aid (Federal or State, including loans) for “Visting
Students’ attending during the academic year or Summer Sessions. The Financia Aid Office (College Hall, Room 208) will
assist these students with the completion of forms required by their home institution to process financia aid.

Academic advising is not available for Visiting Students. Please consult with your home ingtitution for advisement and course
selection.

14
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Academic Regulations

Spring 2008

Attendance

Students are expected to fulfill all course requirements
and although attendance is not aways mandatory, it is
desirable. Absence from laboratory or studio sessions
shall be by agreement with the instructor. Instructors
should notify the students in writing of the attendance
requirements for each course. Professors may penalize
the students for failure to meet the specific attendance
reguirements.

Students who register are considered enrolled in their
course(s) regardless of attendance. Refundswill only be
processed, according to the deadlines published in each
semester’s Schedule of Courses book, for registered
students who have formally withdrawn from a course(s).
Students not following this procedure will be charged for
all course(s) in which they areregistered. Lack of
attendance does not constitute a basisfor a refund or
withdrawal from a cour se(s).

Bookstore  (continued)
The dates and times for the Spring 2008 semester are as
follows:*

January 14— 17...ccccviiiiiiiiiiiiiineane 8:30am— 7:00 pm
January 18.......cviiii i 8:30 am —4:00 pm
January 21.......co.viiiiiii 8:30am - 4:30 pm
January 22-24 ...............oevveen.8:30am — 9:00 pm
January 25... ... 8:30 am — 5:00 pm
January 26.......ccooiiiiiii 9:00 am — 3:00 pm
January 28........o.coeiiiiiiii 8:30 am— 9:00 pm
January 29..........oiiii Resume Regular Hours

*Hour s subject to change. Telephone: (973) 655-5460

Auditing Courses

To “audit” acourseisto attend class regularly, without
the obligation of participating in class discussions,
laboratory work, examinations, performances, or any
class activity other than listening. Students that audit a
class will be billed the required tuition and fees. They are
not eligible for any type of Financial Aid. Refer to the
University Catalog for specific guidelines. Any student
electing the audit option must complete an

Audit Application and return it to the Office of the
Registrar prior to the end of the third week of the
semester for regularly scheduled courses or its
equivalent for short term and summer courses. Audit
Applications are available in the Office of the Registrar -
College Hdl, Room 204 or online at:
www.montclair.edu/Registrar.

Deadline for filing an Audit Application for a
Full-Term Spring 2008 semester is February 8, 2008.

Cancellation of Course & Staffing

The University reserves the right to cancel any course for
which the enrollment is insufficient. Students may
register without penalty for another course of equal

credit or receive afull refund of tuition and fees. The
University also reserves the right to change faculty
assignments, and therefore cannot guarantee students the
faculty of their choice.

Certification (Teacher)
(For details, log on to www.montclair.edu/Registrar).

Change of Address/'Telephone Number

To update your address through WESS log on to
wfs.montclair.edu. Upon successful entry, under
Personal Info, click on Addresses.

Forms for changing an Address and/or Telephone
Number are also available in the Office of the Registrar,
College Hall — Room 204 or online at:
www.montclair.edu/Registrar .

Bookstore

The Bookstore carries a wide selection of merchandisein
addition to the required textbooks and school supplies. It
is not necessary for any student to go to class in order to
find out what textbooks are being used. All that is
necessary isto bring alist of the course numbers for
those courses in which you are enrolled to the Bookstore.
The specific books that the instructor has required will

be matched with the course number. In many cases,
books are available two weeks prior to the start of
classes. Please note that you can order or reserve your
textbooks at: www.montclair.bkstr.com. The bookstore
hours are as follows:

Monday — Thursday..............cccc.... 8:30am — 8:00 pm
Friday.....ccooovviiiiii e 8:30am —4:00 pm
Saturday ... .10:00 am —2:00 pm

The bookstore WI.|| havé.extended hours during the first
two weeks of each semester.

(continued in next column)

Change of Name and/or Student 1D Number

It is the student’ s responsibility to notify the Office of
the Registrar of a Name and/or Student 1D Number
change. A name change must be accompanied by a copy
of the document that legalizes the name, such asa
marriage certificate, a divorce decree which specifically
states that a name other than the married name may be
used, a court order, or a naturalization document which
specifies a change of name.

For a Student ID Number Change, please provide a copy
of your Socia Security Card.

Formsfor changing a Name and/or Student ID Number
are available in the Office of the Registrar, College Hall
— Room 204 or online at: www.montclair.edu/registrar.

Commencement

Commencement is hed in Spring for degree recipients
from the preceding January and August aswell as for
May candidates. In order to participate in
Commencement all requirements must be completed
BEFORE the May degree conferral date.

There is a Commencement Fee charged to all students
that are graduating. (For details, log on to
www.montclair .edu/commencement).
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Course Overlap

Course registration overlaps may be permitted with
written approval of the instructors of both courses as
well as the approval of the Dean(s) and Chairperson(s)
responsible for the instructional areas.

Students must submit written approval to the Office of
the Registrar in order to register for overlapping courses,
the student or his/her representative must do thisin
person. Forms are available in the Office of the
Registrar, College Hall — Room 204 or online &t:
www.montclair.edu/Registrar.

Enrollment Verification

The Office of the Registrar, upon request from the
student, will provide students with enrollment
verification for socia security, jury duty, financia aid,
health insurance, scholarships, educational loans, etc.
Certifications of Enrollment will reflect either
enrollment history or an individual semester. They will
also indicate any MSU degrees earned, full or part time
status, academic program and anticipated date of
graduation. There is no charge for a Certification of
Enrollment.

An official transcript will reflect complete academic
information on a student, including MSU degrees earned
and academic program(s). Please see “ Transcript
Requests’ on page 21

Financial Aid (continued)

and earn 67% of their attempted credit hours in order to
be eligible for and continue to receive federal and/or
State aid.

Withdrawals (WD’s), failures (F's) and repeated courses
are factors that may contribute to a student’s ingligibility.
Audited courses are not covered by Federa or State Aid.
Students are solely responsible for the full cost of all
audited course(s).

Important Financial Aid Dates:

March 1. Priority deadline receipt date for filing the
Free Application for Federal Student Aid (FAFSA) for
the upcoming academic year.

June 1. The Higher Education Student Assistance
Authority (HESAA) deadline for receipt of FAFSA
results for renewd students to be considered for aNJ
State Grant (TAG) for the upcoming academic year.
October 1. Academic year application filing receipt
deadline date for the New Jersey State Grants (non-
renewal students) and all other first-time filers.

If you have additional questions regarding financial aid,
please contact the Financial Aid Office at (973) 655-
4461, in College Hall, Room 208 or visit us on the Web

at: www.montclair.edu/financialaid.

Final Examinations

1. All final examinations must be given during the
regularly scheduled examination periods. The days
and times of final examinations are given on page 6.

2. Nofinal examination may be given during the last
week of classes before the examination period.

3. If no forma examination is scheduled, the class
must meet for one hour during the scheduled final
examination time for a class evaluation session.
Thus, all classes are required to meet during the
examination period.

Financial Aid
Filing: Students submit a Free Application for Federal
Student Aid (FAFSA), online at www.fafsa.ed.gov.
Montclair State University’s Title IV School Codeis
002617. Students are encouraged to fill out the FAFSA
at the earliest possible time. Once the application has
been submitted, it will be reviewed on arolling basis.
We cannot guarantee that late applicants will be
evaluated and notified by the payment due date.
Asaresult, it is the student’ s responsibility to apply for
financia aid as early as possible. Federal and State
regulations require that recipients of financial aid bein
good academic standing and making “ Satisfactory
Academic Progress’ towards a degree.
Montclair State University has established minimum
standards for “Measurable Satisfactory Academic
Progress’. Students must meet the “University’s
Standards for Academic Progress’

(continued in next column)

Forms

The forms listed below, most of which are shown
throughout this section are available at:
www.montclair.edu/Registrar

Audit Application

Certification of Enrollment Request

Change of Address/Telephone Number

Change of Name and/or Student ID Number
Course Overlap

Course Overload

Course Withdrawal

Diploma Replacement

Extension of Incomplete

Final Audit

Incomplete Contract

Independent Study

Non-Citizen Oath & Affidavit for Intent to Become a
Citizen

Pass/Fail Application

Statement of Completion of Degree Reguirements
Transcript Request

Work at Another Institution

Grades and Standards
There are eighteen grades used at Montclair State
(effective with the Fall 1989 semester):

A 4.0 Excelent C 2.0 Far P Pass

A- 3.7 C 17 IN Incomplete
IP  In Progress

B+ 3.3 D+ 1.3 AU Audit

B 3.0 Good D 1.0 Poor NC No Credit

B- 2.7 D- 0.7

C+ 23 F 0.0

WD Withdrew (continued on next page)
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SPRING 2008 SCHEDULE OF COURSES
(as of 10/24/07)
Refer to WESS for Call Numbers, locations, preregs, updated course info

Course/Sec# Title Meeting Days & Times (see codes below )
Accounting, Law, and Taxation

ACCT20101 FUNDAMENTALS OF FINANCIAL ACCT TR 0700AM 0815AM
ACCT20102 FUNDAMENTALS OF FINANCIAL ACCT MW 1130AM 1245PM
ACCT20103 FUNDAMENTALS OF FINANCIAL ACCT TF 1130AM 1245PM
ACCT20104 FUNDAMENTALS OF FINANCIAL ACCT WF 1130AM 1245PM
ACCT20105 FUNDAMENTALS OF FINANCIAL ACCT WF 0100PM 0215PM
ACCT20106 FUNDAMENTALS OF FINANCIAL ACCT MR 0400PM 0515PM
ACCT20107 FUNDAMENTALS OF FINANCIAL ACCT T 0700PM 0930PM
ACCT20108 FUNDAMENTALS OF FINANCIAL ACCT R 0700PM 0930PM
ACCT20201 FUNDAMENTLS OF MANAGERIAL ACC TF 0830AM 0945AM
ACCT20202 FUNDAMENTLS OF MANAGERIAL ACC TF 1000AM 1115AM
ACCT20203 FUNDAMENTLS OF MANAGERIAL ACC WF 1000AM 1115AM
ACCT20204 FUNDAMENTLS OF MANAGERIAL ACC TR 0530PM 0645PM
ACCT20205 FUNDAMENTLS OF MANAGERIAL ACC M 0700PM 0930PM
ACCT20206 FUNDAMENTLS OF MANAGERIAL ACC W 0700PM 0930PM
ACCT30101 INTERMEDIATE ACCOUNTING | TF 1000AM 1115AM
ACCT30102 INTERMEDIATE ACCOUNTING | T 0700PM 0930PM
ACCT30201 INTERMEDIATE ACCOUNTING II MR 0100PM 0215PM
ACCT30202 INTERMEDIATE ACCOUNTING II MR 0400PM 0515PM
ACCT30203 INTERMEDIATE ACCOUNTING II w 0700PM 0930PM
ACCT30401 CONTEMP ISSUES IN INTERMED ACCTMW 0530PM 0645PM
ACCT30402 CONTEMP ISSUES IN INTERMED ACC1T 0700PM 0930PM
ACCT30501 TAXATION FOR INDIVIDUALS TR 0830AM 0945AM
ACCT30502 TAXATION FOR INDIVIDUALS TR 1130AM 1245PM
ACCT30503 TAXATION FOR INDIVIDUALS M 0700PM 0930PM
ACCT30601 INTERNAL AUDITING TR 0100PM 0215PM
ACCT30701 COST ACCOUNTING WF 0830AM 0945AM
ACCT30702 COST ACCOUNTING T 0700PM 0930PM
ACCT30901 ACCOUNTING INFORMATION SYSTEM TR 0530PM 0645PM
ACCT31001 TAX BUSN ENTITIES & ADV TAX CONC MW 0100PM 0215PM
ACCT40001 AUDITING THEORY & PRACTICE TR 1000AM 1115AM
ACCT40002 AUDITING THEORY & PRACTICE T 0700PM 0930PM
ACCT40101 ADVANCED ACCOUNTING MR 1000AM 1115AM
ACCT40102 ADVANCED ACCOUNTING R 0700PM 0930PM
ACCT50101 FINANCIAL ACCOUNTING M 0700PM 0930PM
ACCT50201 MANAGERIAL ACCOUNTING M 0700PM 0930PM
ACCT50202 MANAGERIAL ACCOUNTING w 0700PM 0930PM
ACCT51401 ADV TAXATION FOR ACCOUNTANTS W 0700PM 0930PM
ACCT52101 CONTEMP ISSUES/FIN ACCT Il R 0700PM 0930PM
ACCT52401 AUDITING CONCEPTS AND TECHNIQUR 0700PM 0930PM

M=Monday, T=Tuesday, W=Wednesday, R=Thursday, F=Friday, S=Saturday, U=Sunday,
TBA=To Be Arranged (contact department), Off Campus (contact department)
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